AHZEREFECTETFVI AL

AHBEFECTETFIVIVAS BETZaTIL

COBERZAT V. FHBEFEEFECHEF VI RNDRHEABI7ILERKIZET 530 TY .
CE:ABER=a7IVIE, XBHZEORARBIMERSNLOTEIOT, AR EOXEEN—HRELYET . )

AIT74)LIX. Microsoft Excel2010%&F B LIERSN TLVET,
Z DT85 ExcelD/N\—3 2 [2&-TIE, —BBDREN TN TRRSNDIGENHYETH.
ABLERBITOVWTRHERICEHFINET OTHEHYEE A,
BE.COITF7ANIEILVEIXERTHY . TYIRDEXcel TIXEREIZEESLEE A,
HOHMLHIT TET LY,

1. Fzy D) AMER DR
FIV V) AMEEDRNIETTEEDOHDEY EBYET,
EERMIZE, BEBRAND— DD ANZRIBLET . ANRABFIVIDRIVEZRTL,
FRENGEONFERZT TSN RENZITFNIERDL—D A HZEITO>TEEL,
ANERERHTEERE—RREFRIVERTLIZAILERFL TS,
ETOV— TR EI BT NIEFRERRFRIVERTLREAI 7LD EREITO TS,

i - | FxyHER [ - WES S0 T
(351 Bf- 3 280) R
I_>‘ A ‘ o N ‘ Ah ‘ ;‘ A ‘
' > 2T O —HCHUERE 1
1 : : l IC A JPEITS. : l
. :
'__‘ MEF 0 } :_J MBEF o8 } ----------------------------- : J PIBF 2 7 ‘
PEER BT T 2188 —BF R ( L BF)
AHLI R EEENRIT 2 8-S ENRI
- - v rorsroonaons
- T o AR ORD RS ‘ BREE ‘
== > AFEFvIPNGDIES '

EERHZF I
{checklist2015 .xls)




AHZEREFECTETFVI AL

2. %7008

ARI7AILICIE. voasERINTLET,

FD1=8. ExcelDEF 1) TFALANIIZE S TIXERBICEELLGZWLMEEAHYET,

2002 |2003

2007 ~ 2016

Excel®/\—<°3> |2000
txa)T4LRIL B =

I Ep—
= B

Z2EERTETIT~

EOROBAEHOETT EXIOBRDIELERE A EF 1 TIDER

[Microsoft Excel2000~2003tF 1) TA3%E ZTHEAHX])

@ Ty—)L O1-I=woyo @Q1—-TteFxa)74 QIEFIRLET,

Ed Microsoft Excel - fiﬁlgﬁ%EIE azHUAL
] 77400 RED FTW #AD WD FRD RO AT

SN eIl

EZEfEELTTSULY,

=12 x]

» 10 .2

[ulvIwl[x[¥[z[adaEacadadaFAacAHAIAdAK AL [ =]

ENRI

#48

EENIETHSR LRl

EEEEEFEIC LD #EE

DEzda gl e i ] e o
= A-FaLoha)
B8O -] =
(s BlclplelFla[H[1[ulk[1 Froosnd.
j TEREOIERD
MEF =2 el BERT
z __ igEE) ;
4 ‘ # FF R M E S G | | A5 HIL—EEN »
5 |e-RadFimEEE S N0v D | SR
g SFUFE
Db — bR L) y

7 GET TSRS S 1 I 24
8 GE2) Te-RadPETNEEE S 101 213
] GEBDD@. DOEE T RHFET

10 CEDEFoOURMOMERCEI ST, 2--SEC.

ATy FRR AL T AL SRR VL RS 2T

Alt+FE

LT .

e

SIS DMEARIT, WAHIE
3 HEEARRED BT
14 Pt = E [
15 REER&EEED
16 BE R
0 | | [EE] |
18 At R RES E&
15 ‘ AR \ BEEE | [ Fax \ [ Email | \

e

NUM

@ X1 )TALRNLIG @ 1%&IRL, OKEHLET,
2%

EalTe
CEFUT LA || EETEREITR

O B0 FErEaBRCIvAb —LEhE3I0E gE BITIadTedy. 20
MpvhbnE, FE0HEJmcannsTETRACEET.

OB EEr=aiEty
i T

faniTEdy. FA

e r . EEEE
S Rl R R

ok | [ #evt

@ I7MILERLT, BEREET,
X2 TAESIEVSITATOTARTENIHE

@ T=HODEFEMTBIZRRLET,

Documents and SettinesVAdministrator¥ T A SR F¥EMRE RS B CFEF I
5‘)?\ kxls” IZH0EEATLES,

%@Eglﬁl}g‘ggﬂ@ﬁhﬁ%%m RODERMANIIDERETY
D Era

BR®%&. v /ORETEINETS,



AHZEREFECTETFVI AL

[Microsoft Excel2007 1) TR TE T HEAE]
@ TofficeRBY D J—TExcelDATLar () @& FIRLET,

| ® | E =] u.-'i] Q= TFHIE RS R EF N A bl (B —F] - Miorosoft Excel = = x

=T
) BEEALERE A i
j HRPERRD
o e
| BR@ % )| W n_lg—ﬁ .
i A 1
l‘?_.g S
Ll i) AA’ABACADAEAFAGAHAIALLAK FYRETEY
D) ‘
H BREE ‘ i
B swemosme e
= s A o]
L::_,,‘ﬂ ENRI(E) 4 ESE BT Lol
- JCIED (BAD AR AL TR 1, SRS R VB IR TR,
] mwsie ’ ERALTGEAL,
: O EOEE TS T LI oy LT
_E HEED) » IZF BT 2 TSRS TR
U3
L/ W »
£
_| Fbalo
([ Exeel AT 02AD | |X Eseel MAE TR |
WO | [ERATEE . T E S Bh Boan). T e B oay Baan) oo E HiEEEE FEEn) RIEPAIEOESOEE R I
w3 B T e e

@ TExaT1tr8— D)-TEF21)T1EE2—DHRED QIFBIRLES .

Excel {47232 2l
EAERE Py e | P = ;
e @ FEF2AVNERSETO, A I ER TEE NIRRT,
it
EHIE F34 130 — D%
fl-F 3 Microsoft T[I',?j'l’!\)—@f%ﬁ[;ﬁﬂﬁbft\i?o Microsoit Office Excel [ZBIFSI5-) 13 —DIFEEC
DL, P31 (R ORI RE S L TS,
SEBEAE Microsaft Office Excel (075 132 —(] =R T
Microsoft Office Onllne i) ’f.n'\ o P 3 = P |
PAVS ARUT L AE EF0

BT LSRR
@ [eam e G
o FoA N~ {ReEr 1T (ZBFED Microsoft Office Online IMGMEEIEIRERTLES.

Microsoft Office Excel 31T« 25—

ﬂ#lU:ﬂr LA =TI U T o i B RERE R
FH. COSRECEN, 1P —PERETDCENITER . L0
FEELGOCEEREDLZ T,

ok | wemn |

@ TT/ONHE DI-TEEERRLT~ @IFERL. OKEELET,

(SBETEBRITE E——
L LG FTSD AL DO S 3N e
TR e S SR

Snoe

Activer IERTE

SH0DEE & ?mt@?bﬂ’éﬁﬁb[;ﬁé ERELEH A ﬁ-zﬁﬁ?d:l hﬂ‘;ﬁéﬂé‘[“ﬁﬂ“wjiﬁ)(ﬁ)
Fotr=T - FREER OO0 E
BT 7 WBA ZOVIAb AU Ak EFNAQOTFIEAR ST R0

PR - AT

0K I i)




AHZEREFECTETFVI AL

@ J7AILERLCT, BEREET,
[—EBOT7IT4TAVTUYDNEITESNELT . 1.
OOMNENSHhFEL, IFDEELRTSINET,

Nl &Q THHEE S AT FIET TR bxls TLRE—F] - Microseft Excel . o= x
) =
e R e
Sl e -1
B
aanm! B 20
BUs i T o 3
<’@ THRUNFAOBE —SOTHTT LI ANERENTLE, | ATiay >
-
[ — -
ALBIBIEEE S [ H L b S LM MO B QR S_'TV_U T a0 B S Z.AAAE;AC{:ADAEAFAG-AHAIAJAK_AL
4 AEFTyd —BRELEE) BiRRET Fil
24 . L L
1 | [ AEEEEEsErn | | [EeE]
5 |eFadFimEREE S (1005 | | E S TIIESAL Lo
A EoEEATRIC LSRN

7 GEDTRREHREES M O IR F I B B E (IR DS S (BT #EL AL T3 » SHEE S vR S SZEMEL TSR0,
g GEZTe-RadFiEHEES 118 0 Se-Rad THVRL - FIRIKREEE S (D ERE AL TR .

8 GCEDD@D, DAL, BRSO TERET 2O & SI3FRIFEOEE RS T00ITF oy JL TR .

10 GERFF oy U A OIS CE > T TERIEREA DT EF = U BIFT 2o FIL RSP SR THS

11 GES@-—-DOEE L. RS EE TRAFER OO ST .

GEE) BRI 3. BRI SRR ROMAE S TIIa0 .

12

13 e I OES

14 PRz i [

15 | |[EEEEEAED

16 - B

W4 b ov | BERAIESE  FrobTEHEET AR Besn) - F o B BIEcE- i) FronERE ST BoEn)  TEPEOERoEsEao R MR |
Uk | [EEmR TS

® T av 1 &BRLET.

@ EXRWTOBTE —ZOFPITT T EENE L,

® TCOarTUoVEEDIZTHIZERL,. OKEHLET,
i) 21

RS /DEE - IDE ActiveX

7H0E hctiveX
FAOCLW D Activer T bO =AM ENE Lz, COFHTF TT0d
ANZMEEN TSN, TOMTF T EOEFE NS T R E0F T, 20771
JLDFE TSR CE LSS, O T L ER R LT R
B DT T M R S M S D B T EE e O T
ég{fﬁ %%ggﬁézéfﬁztm\ BT ST E RIS SRS, JO0L T L VEERD

%

FrAMIAR: G DWINET 2D bo R ERIEE RS B iR EF ol A 20101214215

e C 1) wom

BR%&. v/ORERITENES,



AHZEFECTHEFzV IR

[Microsoft Excel2010tF ) T4 E ZEEAHE]
D 2740587 QI=TAT 3y QI1EBRLET,

&9 - -5 GRERSECEEFVIUZ.s [EBRE-F] - Microsoft Excal (i ,---'.; o B O
R-ZLATIE BE T4 =8 =5 B == > @ o i
= (EERE —__ -
e HEIR RSB T v IUAN .. |
ARG TR g |
C:¥Documants and Settlngs‘:adrmn¥7/a'??‘-,'jg'l'ﬁﬂ"fé.‘. HE—
= - _
o FL3 ) = A
. BiRE-F T 1
R '%ﬁ Office MBIETD) -3 TIE %‘9’ s -
e 3 :
SFERLE =s 51t
FrA &5
FARIEAL =
E EETIEMA
ERRI @ PORAHFHE -
Bl B codvliis T-IOFRSHESENT
FELRE Subm BIEOIENTVES— MIEET,
- REEES
AT ' — HKES1
[ ATz AEE2
KIEE3
=
B #7 HIEE4
i e s

@ TEFxaT1Eo8— DI->TEFa) T4V 2—DEFED QI1%:ERLET .
Excel OA 332 @

@ PR P ER ST DM - R EETEEURBICR5ET.

=E
SERE T I—0FE
F=E Microsoft TI3754/(3— GRS TWET. Microsoft Excel [ZBI33754/(5—DREIZIVTIE,

TSN BT EEEIEELT
Micresoft Exc EATASHREE IR

SR T R

D2SV— THAAUTL AR FTOT 5

Office.com

TFaUF L FEER

A

TS/ e~ FEETF1UT/ETS Office.com HSOERERERTUET-
| (‘D] T BV .

S A —

Microsoft Excel #£aU74 #34—

AT EM— EiZT—JUT«”‘z:VU'

@ TEIF EUE-DRE
[

ok ] [ s |

Of

@ M/omEEE OI-IEEEZRRTLT~ QIZERL, OKEIHLET,
[ o av5 boa— RIE

O FTATHTIOTEMCTS (EELTHA. BRII-FIETEN3 T BNETIE)
BRAnOYI0RE

[ vBA J0T14F AT EFNAGTHEAZEETA(Y)




AHZEREFECTETFVI AL

@ J7A4ILVERACT. BEREET,
[—EDTIT4TaAToIYDNEMIZENFEL . I,
[ROONEICSNFELz, IFDEELRTINIIEE

EAN™ [& [= GRERSESMATIVOUANXS [BREF] - Microsoft Excel = e
m-L | BA  A-TLAOF & T4 SE =& BEE Acrobst
=4 MS PTEes -100 - - BEs
j Ea- B 7 U© A A £ £
gE0i it = " £
- F 15 < * & =
Uy IR=F ik

T e -
<: U efaur0BE  —Sorisd Loy EcEnELEL. ST skl ET N Y. T YOEEHE

HEFzyT BERE
- I ] |
4 | [ HEEEEEScr | ]
5 | |e-RadPiEEEEEE007R | | ES vl EstLICL 2@
5 BETEETE LD

3 GETHETRERE S 10 0 I F R A B R (R DRSS S (BHT-Ea AL T4 1 SRS S VL R S ML TR
8 GE2)e-Rad PR EREES 1l J| de-Rad THYBLIZPRBHAEES (1 (DFR AL TS

. CEDO--B. OO REMSOIELTEE T 600 & BIIFRIFEORE R T IhOICF e L TUE R

6]

i

CELFF oo P2 ORI TS o T3 HFNEESE AT oo PV A IET o P IR LSS TS .
GED@-~-DOERET. BRI TS FRI e ST .
GISEDERE . ERERCEEEEOMAE SO TIR .

12

13 i A

14 PRz T - [
EETEEEED

15
H ¥ EESE I TIE B (3 530 AR | RIE

T BT B eEh) F I E (R BA) (T

balied o8 e

| = E[m] 100% (=)

DEHOEERSEA « [
- L}

® M TFoYDOAMEIEBIRLES .

i

—BOFIT4T T INE

! e¥au710BE FNENEUR. ST REEEN

7enzg. ( LVOEIE )

O ——

BR®%&. v /ORETEINETS,



AHZEFECTHEFzV IR

[Microsoft Excel2013. Microsoft Excel2016t¥ 1) T(5%E ZEHEAE]
D 7457 1ZRBIRLET,

Iy, 2 FHERFECFEF VAN xs [BHEE-F] - Excel 72 B - 0O X

R=F LATIL HE T8 i) CEo B
; Bl - 46
A E 2 & -
PwIh—F & Prrgy BE A5l RE -~
B850 - fe v

ABGIDEFGHI JKILIMNOPGRS TIUVIWX Y ZAAABACADAEAFAGAHALAJAK AL Ah/[-]

1 REFryY —BRE(LEE)

24 | Lol

4 | [ HEFEEEESE | | e

5 | [—RedPiBREEES(0Y | | BB B L - Lo
g e e R e

7 GED MRS S 10 0| 3 FIHETERE SR IR (OIRREE S (BHD e AL TUZ30 . (RS S MRS IZEMaL T,
g (23 Te-RadFEEARREE = 18I =l fe- Rad THRBLIFTBHEEE S (10T 262 AL T2 .

g GEHO--@. DOHE L REHADINETES T 000, 8. BIITFARITFEEOER TES T 200 F oy JL TSR,

10 GELFFz oAU ORI TS o T HARERE S CiF T« v 2V AL BIFTZa PILES S SRULTEEDL

1 CEYE--OOEREIL. RS EES TEAER T bOb S T .

CEEYBOEEIL. EiEEERCBHEEROM AT S TR

12

13 | [ OTEEEOER |

13 1 [Fizea ! T - I -
| meEsm | rnoEE(Ei1m-Elm) | FoES(E3% B4 | Foo/ES(ESH-EoE) | L .. [

Q@ A7 av 1 ZBRLET

HHEEZEEEEF A [SEE—F - Boel 2 - mo x
@ H11> [
Y =]
= |E$E
7 HHlERESE TV~
FAIMT
¢
OimE—F JONFA -
IEERE Office MELFIO/(— 530 TER T AECMSMEERINICT H4Z 760KB
Bheth. —HOS BN (LR T . COUP LT tie
ST BE. CNADREIATITRDET I, L PO MOEE A= Bk BEEEROED.:
p=id BESEFEIET. s OiEhn
L
BRI :
TvimiFsE EETBHM
HE » [ codvroiSmis, - tose. B, EnkE0FEn SHEAH  oH 12:46
: T EEAIIET AR, DerenTLET. e o
e - 7 zodvhiiz. TS0 FBRESEHCLBROENTY H o7
. 3o MHBDET. BHEORIE  <H 1245
T WS R
= FryHEE(E18%-E28) REwE B
 FryUEE(E3E-E4m) IR fFRRE &
v ¢ FrysEE(E S B E 6 HD) e [ RS
— = RERLORDOEMN RS R P i
ATza BRIES T 558 R BuERE -

@ TtFal)T14to8— DI->TEFa) T4 2—DHRED QIEERLET,

Excel AT =3 - - .M

@ ootemecn B tERTELIRECRSET,

T I—0RE

Microsoft TIZ51/( —DRECEBLTVET - Microsoft Excel EBHET51/(3—DRECOVTIE 31388
TEERESELTUEL.

TS P
icrosoft Office 7+~ FJ(wh (FIE AL HEENIRE) OT54/ (S~ (RT3

e SUPZ ALl
Office.com [Z74EALT. F51/(3—REEeF1UT (BT 3T RE (2aL.

Microsoft Excel #FalF+ €39—

l TRIT T TREFT T3/ — LT SETTVET. CORE —
I 1-H-PRETHLNTETT. COBERET BRI EBEBLET. EFavT{ LS -ORET)..




AHZEFECTHEFzV IR

o

ToOM%E OI-TEEERRLT~ QIE&EIRL. OK’&EFL,iT

ROOOHE
. - ) T
BHEFEHFFLIVb -
_ I ® 0 EEFERLTIATOTIOTEI
EHETERFU N0 . — S

EA

D IRTOVINEEMCT S (HELTE A BRI FIEFAN3RRIEIR05T)(E)
B EnoTI0RE

[T vBA JOzTHF ATTIH EFNADPHEAEERETE(NY)

® I7MLVERCT. BEREET,
— == y = S48 5h [ — -
[—EDT7IT47AVTIYDNEMINEL = J.
N4 [~ . HE N 15 A
oA EYISINEL, IFOEENRRINIZHE
H - b s HHEEEEEFMrvsUA kxls [ESE-1] - Excel TG A -
fi-bh | A A-SLATIN B -4 B ®% =5 A
®  [us Sup Jio <& 4 = & 2
o g = e - [3]- #b-
; » B & O ¥~ A 2 == | ] Eax- &
M
T ki ST = e il =T ~
<wﬂm§g . ey PRV e AT U e U LR A==y s (- ])i—‘/‘ﬂo‘;‘ﬁfﬂD x
B30 - I v
ABCDEFGHI JKILMNOPGRST UVWX Y ZAMMBACADAEAFAGAH ALAJAK AL A |
d m REFyy —EEE(EEE) E BREE
2 |
4 | | ATEEEESEr | | 1228
5 | |e-RadFiEEREES (10| | BB Td AL R C L 2R
& BE a5 Ea0
7| GEVTHETEEEES D TSI R AR S (R O S (SRR AL TUERL L RS S U T MEL TR
g | I Te-RadPiEHASE S 17 0 To-Rad TRV £ PREARES S (D FRRAL TR 1
3 | GEDO-@. PORML BENEORETEE T AL0I0 ©. G TR EOEE TEL T OO TT L AL TR,
10| GERFEFzofURROPERS SE T3 MRS E DR TF s v U A RIF7 = P EE SR T,
1| I E~—OnH 1 M TR AR b ST 1,
(o | (EDODRE EEERBEHIROEAE SO TIN
42 [ TR=rigREmE TR | | -
» | mEEESE | Foo/ES(E16-E2) | FoUEE(E3S 48 | FoUEE(ESE-Eet) | T .. i

o A% 0%
® TavToYynEMEIEZRRLET,

| t$U540BE —BO7577 7 INENENEUE. ST HL B ERENET.
BR%E. v/ONEITEINET,

LFIOEIE




AHZEREFECTETFVI AL

3. I7AIILEHrA—K
A9 O—KRLE=270IILIE. ANZEEIHESHINZT RN T ITRELTESLY,

4. AABFDZEE
E—FOAHXR(BEIL, FzIBEB (FyvIRYIR) BBEE) ~DA AL,
WHTH—YILBRRRESNTNSRENSEIHH> TS,
A=YV ILBRIRSNTWEWNRE T, i 7TV 7r—2a> (Word P AEIRSE) hMoaEl—L7T=
ABZEYMITHE. ADRBAYI(AAFALELGDS)Sh. BUANTHIENTEELLS
CEBYET,
Fl=. 77AULDBENRTLEN., REAI7MIUDBER TELRLLE>TLESTHEENRHBYFET
ZTORIE. FRI7AINVTHEDONSERLELELGZ>TLEVWET DT,
WHTH—YILBRRESNTVSRENSEIHH> TS,

H—YIDBBRRENTVEWNMES (. AARLTIIREETTILIUYHITBHH,
F—HR—FD 72923 F—0DF2 ERTLTEEL,

| = 4 |5 BHEESECHEFIyIUANKs [EHRE-F] - Microsoft Excel = B =
M-b | A AT BR T4 BM B ME Acchat o @ o & =
% MsPIH 11 - = = A E = vj'é
= r o ] i = iR |- #-
ol I R S oo (el
iE \ - | & - < @
ST Taxb E il BE
HIE v K f

Irll<

A Ta oo e r o nli [kl [MnIo[Flalals [T U[vIW]v ]z ek

2 REFTuY —BEE(LD) [ sHEE 5
2 g —
—

4 ATEWNEEE | \ T2 A—YVILRRFD
s | [FredrmmmE=on] | EfCESE

= 3 = Ry — '~ = 2 -
6 [ ameses ReEBETEORSA - KAE
7| RO SR I I B A T ORI E S (SIDERAL TR | MRS
B | ED) e Rad PSS IS o Rt CRRALT FIABES (D a2 AL T 1o

8 (ED Q@ DOFET BESaORE TS TALOIC. ©. QIFTRIFEOEETHEY T I00IIF
10 GERFFroZUROUESICEI o T TEHERIREE CFFilr— v ZUR BFr a7 EE SR T
11 (R E--OMERRET. AR AN TR A TR LOL TR T .

GEE)BMEE 3. BEEECMBEROEAESOHTEDL L

12
13 | [ FEEEDERE |
PR —

@@= A = HHNEFEECHEF A As [EBRE-F] - Microsoft Excel P
27‘:12\; R—L B A= L47PIh e S 4 b For BE Acrobat
& M5 T3y = = o [ A B > -
el B T2 Ml
; - g =7 @ 5
i3 Tz
=] d
Aplclpl e e -~ [H =
! WEF=vy [ —BRE(LEE) BieRs #15I \ . —
2 — H—Y LRI
AL ~
N =L ORBIE LTI SEAS ﬁyj

SO AR

H 204 )L —LOBIFFEHFR L. SRPITESFOEE TR L2 TORMEICAPULINHTERL T 5.

FotDIC, EDEIETRETODD sl L TS,

|68 |
Let:] 2 d
v o BEESR | FroDmE B AR o) FroDE B GAR BaR) ¥ 1ohoE BRCHE Bk STEMIEOED <[ »
& |7 | mom 9




AHZEFECTHEFzV IR

R (B LAY

b BEE
A e iR -

HE

EEH2-™-3 = AIERFETHAEFUR b Ads [EEEF] - Mierosoft Excel . B o=
men | BA A-TLIF B ¥4 RE == EE Acobat s @@ n
= MS PTa4  ~ 11 - = - y
& ) : Ag k?a

(" K|

o
! —BRF(LES) l

BT l £8l L
B8 -7 2% 8
5 o B8 1 HEB T TR AL T F o 78 B AR BN & CEF ORI D E R 7~ S TERLEE
OB LR T S EHRAD b L T SBEIT. LREEE. T ERETC R B s N BURL
8 —— —
; F0Em FOsE | R
o | B2 LB T - 2B A ‘
8
N |
11 2 W
12 3 1 o
W ]| R DR EE T 0N RO s RS sy [
A= ——

[EEEE

H—YILRRHS
FryHIE B LS DR i

A= YT TLEN, ABRS OV (ANFRELD) ShE=HE XU T DAEE

ALTEEZL,, XROLBWLMESIHYFET,

@ TVELDIRIZRT IRZVED )L, YT HRTOREDRLETS .

Al =L B A l7o 5
j ) M S BEER v |15 | A
E . 2 LA
BRI ¥ B If U i - A &
YhIE=F & FAE
| T o1 - £ =5
A (=] |

@ REFIVIREVEDIVIT D

[Ctrl + ZI ¥ —Z&#TLI-EED
[TICRT IRP ERICEEELET .

@ - - 3]s
A

FHEESECHMFrvUA s [EBRE—F] - Microsoft Excel

i R-mlA7oF  EBE 34 ®E == BE  Acobat
4 M5 T ~110 = N =k -\ Al B=F2 - Ay
. Bav | B 5O AN e
DT 5 e A z G
AWTT-F & JAub
568 (" K v

ABICID

Nkl

DL — L ORI DN T]

&3

a4

10

204 L —ILDEEFEEREL. SREOTEEHF0ES- T ML L2 TOHEMBIC AU TR TRRIL T,




5. EmaEA

AHZEREFECTETFVI AL

I #EIRHREE (O —ha TR )

&&= = - & 1= FHERESZECFEFIvUA N xls [EHE—F] - Microsoft Excel = = =
s R lA79F S F-5 @B =5 B%  Acrobat o
B I U A o
2L ) = ! 2 @=L
el ’ & = EiR -
S Zii=1 Taxb HE
|®| f | tantl@l'uail.email){}( ¥
4 B . 1] J KL Sl B 5T (U Y B AG AD AE ALAJAK AL ANATa
' s o il e
.
o .- = ‘L_ A‘J_-_ Z =
4 | [ AoEEEEESETY s | g 2016/5/25
5 | [eRemiE@EASS00rn|seermnl | g 2016/6/20 3
a BoEREE L otERl e 2016/5/23
7 WSS ISR S T 2 AR (R TR DRSS (SH)ERA LTS, SRS S AL B A IR Ll TR
= £ Radff B AAE S | #1012 e-Rad THRS L AR B RS S (1067 ) IR A L TCR AL,
= VD@, GORME BEESOERTELT 3600 ©. ERFHUTESEOEE TRE T 2L DITF B LT R,
10 | (FOEFofURFOHERITS AL TR, RS REESFEFoeIUAN BIETZaT L EE TSBLTGE Y
11 251 @~ @ORMAE. FESEEELTRAER 1L 0L S HTUSH
i B)EDRAL. ERER CSESR OEAES § TR,
13 e A i s
14 FRTEH T 012 - 34567 [REEPREH1—1-1
15 B G TEm
15| mEEs HIFES
16 T E
18 T BLEES |
: HEEE L
19 ‘ Foy  |00-5665-7777 ] Bt |tanto@email smailiy |
20 — - m——
27 2 [Tk — P
23 T A P
v o] AR FroDTBEET 8 2 esn) . FivDIEEEGHN 4RE T ryDIE N FeR)
It | E | | B | 90%

HEEREIE T &R

F= R A - [ = #HHEREZEECTMFreiUibxls [EEE—F] - Microsoft Excel
-l | BA A-IlAFOF  HR T-F B¥ =R B Acobat
% MS PIwh - 11 -
B¢ | B I U-|A
¥ | B (DA R |
BRTR—F & T e 2541 il
e = = 5
ale oo E Faldlrldlcltmmfolrlalrls]Tulv]w x|z lasaslacianias aracian] arladark] Al lanar~
d REFVY —ERE(LEE) BREE il
2 g n
=}
62 BHEMD, ROTFPHE]I—FCBWT, TABHEDOF oo HHIICM ], 21O HTFERALICHIITHTN,
gg LFOErBEYTT GROTF oo PEHIY O Fa 2R SEB#SEIEIN TR INED) .
85 Rl
a7 | [MIERALI T RBROF DBEIDH [ o]
6 | [iERALETREROF 0E 0% | 0 |
(%)
71| A8y U RTEG b SRR TINESEIT. UAZOHHREAN L T SNITE TR EROHSS TR ABUET)
Al -l @ >
74
75 @
7a KRR AB(a# Ay & — TR RaIEEEL. SRS
=]
81
g2 0
€4 | REAESE - FTolTEE S A S 0Eh) 1o E R Al FrobEB e S#oih)  FIEMIFOEHOEIEESI 4 [[r
bo e I | | =8 @ [} (+)

11




AHZEREFECTETFVI AL

V—MIREHEEETOTEYET,

D=, AALNDIRE(ATOBM. ITOHEESH) FTEXLA,
ABRANDANBRTHA—VILBRTESNTOSRENSEHE> TS,
F4. ANEDZEEIZSRLTIESLY,

ABFIvIREY
ATABIZRENLEONTFIVIETIEEITFERLET,

—BRE(LEZ)R2Y
EEDEPTRETDHEEIERALET,

—HRELLESE. BEQOI7MILICEEEZINET,
=1L B AT 741 LT checklist2016 xls|ld. EEETEEHE A,

RIEREFER2Y
REBAI7AIVEERTAHEZIFERLET,
ERENT=D7AILIZL. Tchecklist2016 xls|DITF7AILB TTRIMTIZIREFEEINET,

ENRlARSZ
ENRIS A 7RI Ry RERRLES .

AR EHRA NEFT

HEILBAARRELGYET,

GLOIREA. BEEXIEEFHYBICLIHRER. e EBEXHICLSMHER
ANRIE Ry a2 REYD B (5I:2016/5/15) ListE A HLT=15E
TROESIBIS—AvE—UNRTEINET,

‘Microsoft Excel (==

y DS RN aRE T A LT
C 20165810

(BEaR | (5ot | [Aa7w |

XEE YVRABRFTROANRBICBELGVES E—ERSNERRL TSN,

BHBMERA B
SUAREVHANBRIBYET  (ANTEHRIVFHEBSESTDOHTT )
BREWTVSIOERBIBRCEESNET,

BEIAYt—O R

M2 |2 AL ABRBROFIVIIER IOBMOTIHERWMES . AvE—UNRTEINET,
COWZANFTEFEA,

12



AHZEREFECTETFVI AL

®~D KR EH AN
HEAYE—CRRRICAYE—URRRSNTISIES
WRFHBRDANDRBABIZEYET,
KRERBARRIE®. @, D LS IZ3DDFMNFEL
1D DK ERBAEIZ9003 F (§512700XF) EFTAAFEETY
1 DDRRERBAMRICI00XFLUEAALIGEE . FTREDKIIGIT—AvE—ONRTENET,

"Microsoft Excel

':0' 1RIREHARRAM 1 DL, SO0ITFRTTE A LTS,

[(BFam | [(Fotr | [dE |

® THEERL
KRB EEB LI TP AN TLESBIERALET,
KRS TRIIEL TO~ DL TORBMOTOBEOREETVET
TEREARS £ EAL CHOREICREAL TRRSNEVNSE
SO B # DT T Al + Enter) ¥ — £ T LA EBMLTHIEEL,

I FxyYEBANEERC—MIFyIEB (F16-F28) I~ FyH1EB (555 - 5 6Hi) 1)

X EH9-™~-4 = GEEEZEC T MFhUA b xls [EET—F] - Microsoft Excel = = 32
=i | BA  A-Tl4Fub HX T4 #E == B%  Acrobat o @ = &2 =
B4 MS Tiab - 10 = = ) EFEES
L] Ba<| B 7 U Ty = R
BEDI < A S :
* 7 i : & =Ry | T e ]
bhdh=F = Faxb e
GHKOELL 204 - AR
N
1
z
&3
64
a6
a7
(
OOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOOO EFERL
Yo T BESRULELEEIE. A Paa
&iﬁﬂb CHALDERLTING
8
k=) >ﬁ @
70 '
7 A
4+ > v | AR | 7 1y e | A 2 oRn) - F ToDIB (38 oAb A ARR) 7 1038 B (R oRR 208D f—fﬂmhof REIRINS
= i o e | | &8 (/)] 100% (=) L} )

V—MREHEEETOTEYET,

D=8, AALNDRE(ATOBM. ITOHEESH) FTEXLA,
ABRANDANBRTHA—VIBRTENTOSRENSEHE> TS,
F4. ANBDEEIZSRLTIESLY,

13



AHZEREFECTETFVI AL

D ABEFIvIREY
ANABIZHEDRENDF IV IETIESICFEALETS,

@ —HREF(ELES)RIY
EXDEPTRETHESIEALET,
—HRELLESE. BEOI7MILICEEEZINET,
=1L B AT 741 LT checklist2016 xls|ld. EEETEEHE A,

QR =KERFR2L
REBAI7AIVEERTHEZIFERLET,
R ENT=T 74 IL(Z. Tchecklist2016 xlsIDT7AILZ TTRAIMTIZRETFENET,

@ ERIRZ
BRI A 7RI Ry RERRLES .

® FryvVEBAAER(FzvIRYIR)
HEBSEDEILAAAERIZBEYET,
ABEBROWOVWTIENFELIR2OFEARFOAANTEETT
1FER2UNDEFEAALIZZE . TREDLIEIT—AVE—UBNRREINET,
‘Microsoft Excel ==

€& rovTnnomEmRAUTES.

[ EwETR | [ Fead | [ a2 |

“ERR. ERRISOVTEH I~IFETOFARFOAANFRETT
1~3LUNDEFEAALIZBE, FEEDEIBIST—AvtE—IUNKRTINET,

‘Microsoft Excel (]

Q L3OO ER A LTS

[BwETR | [ Fetn | [ a3l |

®~® et
FryVEBIC1ZAALEEE . BBEDANDBRAEAICHEYET,
SERHRIE®. D. @D K33 DDFMEEL.
1 DD BHRIZ900X F (A 5H2700XF) FCANAEETT,
1 DDFEAMMICI0XFULEAALIIGE . FREDFIGIIT—AVvE—IARRINFT,

Microsoft Excel
6 ST ML, S0 FRTTERALTIEE .
[EFEE [t | [ aFE |

PREIN N £ e § b PRA - A 00 e AL

© fTERBALY
FERARICEE R L= X F RN TLEIBRICERLET
ERFEDITHITELTO~®Z TORABHDITORSDRAEZITVET
TEHBNEZEAL THEIRIBF SR A £ TRIRSNENGE.
LA D FREDITTIAl + Enter | F—Z T LERITZBML TSN,

14



AHZEFECTHEFzV IR

—&DFYVEBIZOVWTIE, BIFv/EB DEEFICL > THERRISGYET,
FHRIESOTLBIGEBFANTEFEEA,

FA = R e FEEREEECTHErIvUA s [EHEE-] - Microsoft Excel

= =] 3
w4 | BA ATl B3 T4 #E =5 BE  Acobat 5@ =@ R
R % (M5 Toab 2 - f Z~- Ay
= Ba-| B 5 U ’ Iﬁ
BAD{TLS it =
UhTHR—F | Tzt w|E
CHKGELL 412 -

aBclpl EF

Hl
1 I RET Ty I —B&RE(LES) I ERER l Enil
z

[B&- BEOEIEF-DOLT]
131
411 F R, ma——
L EHEHS4120EEMUSNDT
133 —
e & BHE(ADFT) [TEH>THE
412 {3 T
134
135
e, LTFDa13, NAQFFry PBHFF oo I TS,

136

R DL 2F TR ST, —EEFL TOLOL TSR - FES - ETERALT S,
157
BT

FEE| C L 2 FFEDBBES DI —)LIT DT, SR TS,

I3 v v [ RERSTESE T oo DIEE T AR S oEn) | FioiEE (F s S48 FroDEE ESE B8N FIEFRIEGEHOI] 4 | »

ERe = e .
A= R R R FHEEEE P FIvIUR xls [BRTE-F] - Microsoft Excel - B =
- | BA AL S% F-5 ®E =5  HE  Acobat 5@ = F =

= X MS T2l 10 - = i - ; .

Lj Ba-| B r U K A : Iﬁ
B0l RN e ™ =

. J e Loy A =5 Js_'#R'

b Tm—F | Ttk | |

CHKCELL 412 ~ (= el =
aBclpDl EF

G Hi
1 I RETTvZ I —BRE(LES) I RRExE l FA&l
Z

[ BHEOFIEBDLT]
13
1 FEFEWCOLTIE. FRIEL T BESERERL T 5,
132
133
HEES420EES1DH. 2
412 BN B (A AT [THE>TLVET
134
133
Bt BTFOA13, NAQFF oo PEHFFxo 2, TSN,
136
AR L AR TR ST, ~ BN TOLOE TR F AL — L FED - ETEAL TS,
137
o
A CLHFETFRODBE DI — TN T, SR TS,

I3 b v [ TERSTESE T DIEHE AT S8 | FroDmE B(EIGHT 48N F B EESET Hofh) . FIEIECEHOI] 4 | »
avf | | R ———

15



AHZEFECTHEFzV IR

RBFERETEFvIEBICNIBNANSATOENMES . AWRVBRMMTAEE A
FIEEEEC STy ARxls [EETE—F] - Microsoft Excel

mL | BA ATL(ob % 74 wE
MS Toub e 4|

B 7 U A W
w i h - A 5—_
DWTIR=F | Tzt
Ty SR I
CHKCELL 204 - £l 2 =
__saBic(p|l ER

G H
! I RETFTYD l —BRE(LEE) _l EREF I Ff
2
O - W
DL — L ORI LT ] 3 /\ —
| 63 /
2| 204 ) Rt 22 TOEASIC LU TR TRENL TG,
4 I IEE BB 2040 EEN20 =5,
ABBRVRITZERA
3 L ERIEL TS,
S S
TEEE
ag
ik}
70
i
72

W4 v o R | F 1A i1 B Hemh) . F Iy EEEEE AN F Iy E B sE Sean) . TFIERIEDERGT 4
XL | 5 O[] 100% 0

o

16



AHZEREFECTETFVI AL

M FIERFIEERBEFIANER (S—FETRIEFIED=-HDREINEDHDEFEES 1)

[x] FHEEZECTEFvIUAxIs [EHBRE-F] - Microsoft Excel e E e
m-n | BA  A-TlIF St T4 BE =5 o @ =@ =
z & MS JZah ~ 10 =t -;__ | [ A b i A L?_a
iy = || B4 I KA W % 0 || TR W e
.| om = w850 S BEE | @ Ss . =ik
DR TR=F T Tazb HE il =
[ B .
B9 ~ @ £ BEEEEEESHEEEEHEEHEEHEEHHHHHE. B
=l (@ (@ 8 3 b
! REF=vY —ERE (L EE) BRRE
z - :
3
3 AIEBRIED - D EI &b S IR M
5
THRAE L T EML TORERED DS, 30 FERNEICEES B SEE 2 DTEICREL . (DEFAD BaY. 2ERAOMAE. (REE| -
EMEL S BEEZ DIBH. @EOMDADI TN T L TS MRADEE L4150, tTREIRYEEN C50itL
g Lhe =
2

!/
190 L ®

| - ——
11
iz @ @ -

E=te: e ¥ !
W v ] FToDIEE R RoEh | TEMEOEhOENIERs IEEE ARIEEEER T S IEEE0RE |y

ST | | B @] 100% (=) Ey] ) .

UM REREETOTEYET .
ZD=H. AALUSNDEREETOEM., fTOREES) ETEFE A,
ABNBADAAZRDTH—YILDBRRSNATOIRENSE A>T,
M4, AQBOIEIZSRBLTIEE,

@ ABFvIREY
ANABIZTRENEONF IV IETHIESIERLET,

@ —HREF(ELES)RIY
EXDEFTRET HEEFIEALETS,
—BRELEEE. BEOI7AIVIZEEESINET,
==L IRHE BT 74 L checklist2016 xls]l¥, EZETEFEE A,

QR =ERHFREL
REBI77AIVEERT HESIZFERLET,
ERENT=D74)ILIZL. Tchecklist2016 xls|DITF7AILB TTRIMTIZIREFEEINET,

@ ERIRE
FRIZ A4 705 Ry I RERRTLET,

17



AHZEREFECTETFVI AL

B®~@ st
SRHHEB. ®. DD L3 DDHEMNTEEL.
1 DD EE R MEIZ900X F (F5H2700XF) EFTANARETT,

1D ORRBMICI00XFULAALIGE . FRDKLIGIIT—AVE—UHARTSNET

Microsoft Excel
m@; SO ODINIE. SO0EFETTRALTUEL
CEEEET (et | [ ad |
COEERETS e LEme
P s
TERERE

SRR ISR L =X FEA RN TLESRICERLET
SERHDITRIZIEL TO~DETHREBHDITOEESDRBEZTVES,
TERBRIVEEALTHHREISEERNE TRRSNENGS,
SN ZEDITTIAI + Enter | F—Z W T LHRITZBIML TS,

NV B#-T—2—EBEANEEC—FRMREGEIER - T—2F &)

&A=~ & 1= GEEEEECTAFIvsIA xls [ERE-F] - Microsoft Excel - = =
mk | BA  A-zl(rob  BE -5 BB =5 @R Acoba c@ o R
L # s Tz - cA A= il K
mas - @ b
gt o R~
E [Fl«
1
2 g
2 =
4 RWEGDER-7—2F 8
* | rryrERL— RO &SRB R B ER: 7SS CTERLEE. RIGIE, TIRRIER \UE Ty, B ES)Ico0 T, LiEH 78
SOEHE LiEE ERE(T, LA T NSRRI CRBR—h N —U DR AL TR
j @ (FHENTT S, R BT BEEIE . ADAT AL TN,
= L—J
o |28 s R M
a de%
NEREE .
11 2 A0 [ERe NG
iz ﬁ 411 B \
13(4 412 | http: S darnimy ‘
1'4¥ PRE e T —1 /
15| SNNgOT [T rd
Y * | A0 Je2 . O RN _~ =
WAy W] FIahE T Ve o s e I L e S T =) e e i U ™ el 4T »
b |5 (EEE g} (%)

—MIREBREEZITOTEYET,
BEH-T—AEO—EICOATOEM-BIRZEHALTEYET,
—EHITICHRB LSBT OHIRIEITAEE A
ABNBADAAZRLTH—YILBRTSNATOIRENSE A>T,
M4, ANBOEEIZSRBLTIEE,

ABFvIRIY

ANABIZTRENEONF IV IETHIESIERLET,

—BRE(LEZ)R2Y
EXDEPTRETHESIEALET,

—HRELLESE. BEOI7MILICEEEZINET,

f=12L. B AT 74 LT checklist2016 xls|ld. EEETEEHE A,

RIREFREI
RERI7AIVEERT HESITHERALET

YRR ENT=T7 4 ILIZ. Tchecklist2016 xIsIDT7A LB TTRIMTIZRTFENET,

18




AHZEREFECTETFVI AL

ENRlARSE
ENRIS A 70T Ry RERRLES .

AT —HED—%
EEABANREERYET

TDEMRE
BIRLE-EILOEIZST

TOEIBRRE
EIRLATZRIBRLES . G EIMEE. T11.

@
TOHIBR] £SBLTTSL,

RNEREEE DR KR EE (C—haTREMEEDERINTL)

#EBMLEDT, MG EEIX. T10. TOEM] #SBLTTFSLY,

& "9~ &= FHZEFECTEF IR s [EBRE-F] - Microsoft Excel - &8 =
Ak | A ASLo HR F5 BE  E3 BE Accha 5@ =@ =
Bl & M5 TSy T P = B EA-rs
B3+ : @ 7 -
BEOSTE p— > — . 5 ger . e
0Tl B I U z.l== 3 o Bl |
> & 2 - B === < . T 1_,,;
BT T EE HIE | =E
[ NS 7)) - )] @ [
s 2 = . . A L e S N B L B R R e S 2 s R S B e S BB 20 B s AR B B R s
1 WS -BRE LR e | ‘
b3 =
5 [pras W) IR el 7oL FotEEh | ‘
: L
s |PIERESED EHEIAR oS TR |
13
7| 1 FebUaHRERE M ERITTRAN T TEIEL AR OB 418, Food TR RSl A TR ) SRR R SRR T TR L TR,
o | THORREICHL TEIEL A LI A ShIRBSIRREIToU T RRABORCSE0 TImIHh, WRAR T T el 3 bR LT
1 R e HEE R AR SR (S ——
- EEmE 2T, R TLEE. (L0, EiEAlY ¥
: = . ; T
" WEREES | WRsEs ‘ Bl FEREES AEsEEs B
13 2| 1 3 10000 20000 | smom | 1 [@EmEt
14
18
o | EDRERI oL TR I SR TR
NI ORREIE
—
—
—
i E&M.ﬁi& [ e
o Emizn
g Emiene i
O 5T D A 6 1 ez e — . Dl
vk |- | | &8 /| 65% (=) +)

UM REREETOTEYET .
EERRDO—EICOATOEN-HIREZFAILTEVET,
—ENTIZRBLIBITOHIRIEITAEE A,
ABNBADAAZRLTH—YILBRTSNATOIRENSE A>T,
M4, AQBOIREIZSRBLTIEE,

ABFyIRIY

ANABIZTRENEONF IV IETHIEEIERLET,

—BRE(LEZ)R2Y
EXDEPTRETHESIEALET,

—HRELLESE. BEQOI7MILICEEEZINET,

=1L IBRHEATI 74 LT checklist2016 xls|ld. EEETEEHE A,

RIEREREIY

REBAI7AIVEERTHEZIFERALET,
e ENT=T7 41 IL(Z. Tchecklist2016 xIsIDT7AILZ TTRIMTIZRETFENET,

19



AHZEREFECTETFVI AL

@ ERIRAE
FRIZ A4 705 Ry I RERRLET,

® KRN D
BEILNADHREGYET,

® fTOEMRE
BRLI-EILOEIZTZEEMUES, FFMTEIMEX. 110, TDEMI ZSHBLTTILY,

@ fT0HEIBRRE
BRUE-TZHEIBRLET , SHBABMEX. T11. TOHIBR] ZSEBLTTSULY,

HHER -HRASOERMKNREE (—rETHTHER -SREAS D ERIKIR )

(] HHZEEFECTEF v IANXs [EE-F] - Microsoft Excel - @& =
fen  BA ASLAPIN BR 75 gH EE c@o® =
H9-c- <
Gl PN TG N T o) 2 E
B ® @ @ @ G H 1 J K L -
! s REFIY 1@ EHET @
2
| RHFTTRIAEE (N TR DDA L TR EhTE e
4
s BHEE- SRERE D EMALL e |
:
8
. oAl LI TEHIBE BB S 3. DAL AL TR )
1 @ SR ]
1 |mmm— L— T
12 / RIS 1 &
13 THES HIRROEH o ESL= B B e MA@
W (s 7~ |~ S BT £ER% ] 3 &
. EzioE] 1 &
o | a1 =hiRTe SHERE EZEE] S
o [ 818/ ] HEE =nae ]
19
19 |
a0
21
22
23
24
25
26 =
H v T OEEE SRR FOER) Kﬁﬂﬁtmtmﬂmwmm fiE g SRBATDERRIALR T EI<III_>
JeE | | B8 O[H| 80% (=) L} {+)

UM REREETOTEYET .
HEE-SHASOERRRO—EIZOHTDEM-HIRREHFATLTEYET,
—ENTIZRB KB ITOHIBRIEITAEE A,
ABNBADAAZRDTH—YILDBRRSNATOIRENSE A>T,
M4, AQBOIEIZSRBLTIEE,

D ABRFIVIREY
ANABIZTRENEONF IV IETHIESIERLET,

@ —HREF(ELES)RIY
EXDEPTRETHESIEALET,
—BRELLESE. BEQOI7MILICEEEZINET,
=1L IBRHEATI 74 LT checklist2016 xls|ld. EEETEEHE A,

QR =KERFREL
REBAI7AIVEERTHEZIFERALET,
e ENT=T7 41 IL(Z. Tchecklist2015 xlsIDT7AILZ TTRIMTIZRTFENET,

20



KHBEEESTEFIVIIRL
@ ERIRE
FRIE 475 Ry R ERTLET .

® KRN D
BEILDNADHREGYET,

® fTOEMRE

BRLI-EILOEIZTZEEMUES, FFMTEIMEX. 110, TDEMI ZSBLTTILY,

@ TOHEIBRRE
EIRLATZRIBRLES . SFHGEIMEE. T11. TOHIER] Z5RBLTTL

6. —FfRfF (LEE)

EEDIRETIERE. —RRFRIVERLET,
—RRELESEREF. BEDT7/VIZLEESNFET,

\O

= (& = HEEEEEC SMirresuitxls [BEBRE—F] - Microsoft Excel
Kb | BA  A-SLAPIF BR  F5 BE =&  EE  Acobat ~
o = L ST T TR [ — itAgzr Rmk
i & - b s ; EiR -
DUy TI— FAzk | | t ==
- f | tanto@e mailemail}x

w

0= o e O O 5

—BEF(LEE)

AET o RERT FrRl

QoR ST (U VWK Y2 AALBACIADIAEAFAGAH ATIAJAK AL JANAT &

.

[ AENEEs s 1235 | EEE 3016/56/25 | |
[2-RadPf E#RE S (10720 1234567890 | B3| JES LR C L oHEEE 2016/6/20 |

BEElERE CLoEEE 20165523

GES)e-Radff BRI E S | IC1Le—Rad THR{G L AR BHERAE S (10HT) BEEA L TR AL

GES)D~&. DOERT. BESS ORE TESTIL0I0 @ @R TFRATEREORE TRST L0 CFo el L TR
GEIFEFodUAFOERICS o TR [HRE#HFSCHFMFo o URN #ETTaT Il =R THELT .
GESIR~DORRMIE. ARSEFLLTRSER I L 0ESH TR

GESIRORMIT. ERESBRREEROMEEE O TR

.
2
4
5
5]
T GEV TR 2EMES [HMICER YW e B X (R W) OB S (SH)EEA LTS, BASS MLV B S TT# EL TS,
g
o
12
11

12

13 el i s

14 PRIz = 012 - 24667 [{EEERRTEH1 —1 -1

15| [BEEEEETED

ol |meEe BIEES

17

18 G FREE [BSEES [ & [EEEER |
16 ‘ nant Tee®s  |00-1234-6678 | FAx_ [00-BE55-7777 E-mail _[tanto@email emailxx |
20

21 e, P

52 2 (TR e

23 g |[FhILA S © -
W v o | eRAIESR F 1yDIBEGE TR BoR) 7 1oDIRE| (R oRs Baan) I 1vDiE B (RoRn BA6RD) T EPAILOL '
2t | A | |%@|=_@ 90% (=}
IR 774 LT checklist2016 .xIs 1% —BHRTE

_ R o i BERI7T LI BEETEE A
LEDETEHEEDFATRIT BNRRINET, o ) 3
BHEE] MOV SRETHCADTIESL.

RERAI7MIILO—RREFFITEFEA. EREFEZE THoTESY,

21



AHZEREFECTETFVI AL

7. REFIvY
D RBEFIVIELT
BZEANE. ABRFVIREIVEHLT. ABFIVILET,

™ - - (& I GIEREECTlFvIUA ks [BEEE—F] - Microsoft Excel - B =
=i =N A= LT 8 F—5 B =T BiFE  Acrobat a @ = F =
P a = . . - Y =
? & A
B I U A A ' 2 ks ;
2 A5l mAET: BEL
b : :3 - £ Jlh— - iR~
. TEzb il
- fx| tanto@emailemailix 153
A | B S LJKILMNOP GRS TU VWX Y ZANABACAD AE AF AGAH ALAJAK AL ANAI
i = . . B
L ABEFus —BREF(LEE) R#EET Enil 1
o . N iy =
4 | [FEABEEESETY (128 | s 2016/5/25 J
5 | [s-RedPREERAES(073)]1234567890 | BB N JES LR C LOMET 20165720 i —
& B B TE C L DT 2016/5/23
7 GEVITRT 2RSS MICIN SRS DEEE TR ORMAES (SH)ERA LTS, SIS S ML S LM EL T R,
g (320 [e-Radif FRAEAAS 2 141212 e —Frad THEIE L 7o7F RIS S (10K7) 50 L TR S,
9 GERID~ @, GORMAL. BEHSOWRTELT A0S @, @ TR OXRE THLT AL ITF Il LT AL,
10 | GENEFTosUAOESICS AT IENBERESEIMEFooUAN BIETT AT I BT SELTGRE,
11 (25) B~ D OB FEHEEELTRSER L OLE O TR
o | CEDIDOBEIE. ERER SIS OMAESH TR,
13 ER e = L ks m et
14 PRI T 012 - 34567 [FEEHPRIeHl —1—1
15 e 3L BT
16| |meEs HiEEE
19 | [E2] |
18 i FiREE |ELHEFE Ef [BLEES
15 s Eepds  00-1234-5678 |  FAX  [O0-5865-7777 [ E-mail [tanto@email smailxx |
20
21 1 B A &
52 2 [BITRTF €
s ) 3 [Barks 5 i~
Wov | BERANESE F Ty DI BT A HORR) . FryDHB (R CR B4R T DT BECH H6Rh) . “RERIEOENT] 4 |
axzF |54 | 90% U

BITFEIAHIBE L, T5—ABNFFICTRRSNET,

@ &= BHZREESHEF AN As [BRE-F] - Microsoft Excel o @ =
Th | WA ARTIMFOE  BR B =r PR Acobat
e - o == ~ —
S : = HETERS — TS5 —1
B LoU-|[A 4 1l
15 - 7 2
BTR-F 5 Favk 2E 254l
I = = T
PREIEEEEE H[_I_MH'L M nTo PlalR 81T UlVIW ¥ v|7 AAABACADIAEAFAGAH ATAJAK AL ANAA
: MEF =y = ’ E ] B I
: J E
B HERAEESC) 1] |
5 i i
g e Eﬂﬁ& Bl i SAH & A DL THIES %m?i@ﬁf{%h&é =
S
7| cxnrnmpe D T B ) AR AL TR, b, BB S A VRIS TR WEIEEMNIEAAD
B 3220 (MBS S ) o Rad TR 1 PTEAEEE S I HR AL TR e
] i uAéiT’:)EIU)‘ = &, ®| FTR IR ORE TS T OO0 TF oy AL T HEE
10 ANZSADHEEE

56)©—-®®§ﬁﬁ:‘l\ ES W”*‘?E%&J‘EEE’ *Ex\ﬁ ELDE?IS?)‘KT At
GG B, EEERCRHEEROE A TSN TED .

ﬂh‘é‘ﬁ(iméhi

9 7

g SOAREVHRANE
i NTWEWLEFTYY
: HEDEREMNKRC
- RREINFET,

K4 r o] ERAIER  Frune

k|3 . _ [m] 100% O U

22



ArHEEFECHEFVY

Ak

101 EEICABIRER O FIBRRIE S HERL . B EIRR A LI R O RS TR N TELTh 2,

40

102 BETEEEED. FEMETEOERAIEEEL TS,

[HHEIERITAICONT]

EE92-®-4s FEHEESFECTMT I UAxls [EHBE-F] - Microsoft Excel N S
Tb | BA  A-TLAFOF St F-5 BB =5 BE  Acobat s @eod R
“’”“j 35 MS :r,,n:r -Awr ) 5 - ﬁ
i || B A ALY L =t . —
G A E=SE SRR FryYBEE—bT5—HID
PRTHR-F = Tk
D54 - | &
ANBC|D] EF H o~
-
! BTy —BEH (B ﬂ M
2
a6
=k
M1 WO E LR OWERE
as
& FryPBEBIZA AN

ShTLWERNETER
BFRERTESNETS,

43
M ETEETE (BRI EHEL. SPtIESE0EE T T o TS A ME T o=E0T ST
103 FTERRCEF D) DIRE] HIEOFE- §H RO ERREF TR, MRS Ca B 0RE
1 EREPISHERD B EL TS, S ra o -
4 v oo SERIENGy ITE B (51 8D FcE) F o iEBIE cED B AR FoiE -EeEn] . TIERnEnERA] <[y
IF | = | B8 O[] 100% (=) v" @
FAl= I R R HEEEESOHRr TR XIS [EHE-F] - Microsoft Excel = B =
A-bh | @A ATl B F-5 £ E5=  MEE  Acobat s @@ ®
=0 ¥ MS Tiwh - 110 A
Ba- B 7 U-|A N '
B0l 2 2540 o . _
AN E S it FryYEEI—FIS—HI@
TRIR-F & L
CHKGELL 205 - £ v
ABlc[D] EF H -~
! REF YT —BREE(LEE) E BRER M ENEil

| -
WA b R | Ty E B A e
=t

FryVEBH1TH

WBEHSAAHShTL
HLNERRBRMN RS

RRSNFET,

RERREE
IS—ANREHERED L. IS—ERDBEZTO TS,
EBENRTLID, BE7. ODZETLTIZEL,

XEE IS HDHHARETEREEFREAT71)

ELVEZEDFZEIX. FTEDF(7ATHRRENET,

LOERR) B TEFEE A,

OKRAVZEHLET Ll

COZ— rOANT—FIMEE0FEA

23



AHZEFECTHEFzV IR

8. IRHEAT7AILIERK
@ =BRRE
RBITR BN ENCEEHERR . EBIRLET,
CHELDRAVERY EEFTIREAI7AVEERLES

A= B B R T HHEEEEC T Mirrviuixls [BEE-F] - Microsoft Excel = = iR
b | A A-SLqror B2 55 ®mE =R EE Acobat o @ oF =
" = =T | = ——
. B B 7 U AW
¥ & .1 é = 00 .0
D It—F 5| Tauk | = HE il
- (" £ | tanto@emailemailxx ¥

& B CDEFGH I JELMMP GRS T U Y A0 A A0 AD AE AF AGAH AT AJAK AL AhAla
i AEFzvy —BEF(LED) ORI
2 =
4 | [FAREEESETY (15 | = 201675725
5 | |e-Redii BHEREISES (10730 1254567690 | SN JESSE AR C LOHET 20165720
5 BroelE 18 Lo 2016/5/23
7 GED TR R SRS S TR S RS T R 2) OREES (SH)ERAL TUE, SIS S /LB S M LL TR,
8 (E2) [e-Radff MBS S | #|013-Rad TR B L PR BHEBES S OI0H R A L TS
9 GESID~@, Q@ORMAT. BESSORETESTILO0IC @ RRFATEEORBE TESTILMITF oo LTS,
10 | GENEFTOUASOESICL T, IHHEHEEETEFouUAN BETT 2708 TSRELTGAL,
11| GESI@-DOBAL. BRSBELLTRAERITLLOLE H TR,
12 GEISIR OB, EREREREROEEES H TS,
13 el e o
14 FRAEHE T 012 - 34567 [ReRARTERE] —1— 1
15 | |EEEEETED
ol e s BIEED
6 | E=3 |
18 T ER e E& [BYEEE
15 R Eepds  (00-1234-6678 | FAW  [O0-5865-7777 [ E-mail  [tanto@email emailxx |
20
21 1 [EAs 5
22 2 [RIRF «
28 5 [HarA= -
W4 | ERANESR T roDTHERT EE EoRn) . F oD E(ESER EaRn) | F oD B SE EeRh) . RERIEDED] 4 | >
mne = | | s O] 90% (o——U )

RBIZTELHIERIE. FELHEH—FRHELARALGYET,

® ®

] - Microsoft Excel

BA A= LAFIb f=n
m 10 + A A
P i § _ o A g
FAzl
- | |2

wmalc[p] E X

! I RET vy l
2

%oE |

—BERE(LEE) l B RTT I EN&I
0 AATEOFETGEENCRAL. Pl E. PEOBITIHRONE AF#RILY T B ME $HTHE 913 4.
M5 [EEEF — A AREL TR EES OB S A TR0 ST A CEL T A BIRN TL B0 8T
EESvi:EN
33
o R AT EE) 2 0P O —FEREICRAL. BlRIE, PIERE R R N S TRIC S, FEO TR
aro  |OEE SWEREIATLLE . BEOHRERDE OO B RS ARITEL T IR P %) BT
513 =
34
i)
36
Ak
AHNHE O ET.
- B BEROREEROWRN L o TUE L MRCERSNTUSFIEEE TR T S
(B EREAECOLT]
A
' REEIE {5 (] = |piz-
oy EEE & HERRAEE i P E TR R, B=TE =T g —TE s
40
102 BEEIESEET. TEMEMEDEFRASEEL Tl 5.
41
42

| F1hiEE (T Bl Eeah)  F I E S SET e F oD B San S0an] R ALEnE R

| B8

[EH| 100%

24



AHZEREFECTETFVI AL

Microsoft Excel2000 DF& &, P —rRHELITFRGBYFER A,

FAT7ATIZ, FMEh Db —haNRTEINET, g%ﬁfgmg%mmmuﬁa o A
4T

AR

F 1D 15 S

1o bTEE GEIE BAE)

190 A (S S5

RNBICHENENMEE(E, TEDFATOIARTEINET,

OKREVERLTLEELY, (=33
BEFESOECGDELE
EHET—SEERLE TN ?
OK 7 A2 |

TROFATOTNRTRENFET . OKRELEIHL TS,

BEMICIZEHATIEILT—42h checklist2016 xls |DT7AILE TT RO TIZ
REINET,

‘Microsoft Excel

T A4 bwFIC checklist2016 s ZRFELELE

s
TE:
LT -

REAIVEILIZAIILBRUVARFIERLGNTZSL,
EEILHE TYIA—RTEFER A,

A FADREEEETolHA )
ETORMT 7 IEREE. TOBRECERT 5ILEHELET,

25



AHZEREFECTETFVI AL

9. FIfFl
D ERIZ 475 Ry RFRR
HRILF=WMEE . BRIR2E91)9voLET,

P & |= FEEREECTGFeIUArxls [BEBETF—F] - Microsoft Excel = 52
m-L | BA  A-TL7IF BF  F-5 BE =5 B%  Acobat o @ =@ =
MS Piswlt = 2 v 1E b4
2 A DR A 27 % 0 ey T BT s
Eh & - = ER -
Tk | | -: Es
- F | tanto@emaile mail}x &
alelclolE[FlEla 1l aT LMk [alplalr] [T UV W]V ]z BakeacaniaElAsh sJAK] AL ANATa
1 MEFT —BEF(LEE) BuEE ‘ |
o - sl El
4 | [ FHABEEESGTD (12345 | (=] 2016/5/25 | |
5 | [e-ReiE@MES0072)[1234667890 | o e et e 2016/5/20 i
5 eIl EE LR 2016/5/25
7 CGEI TR SRS S M ICIE R 2 e F A (B8 MERE S (SHTIREA LT3, HAES TR XM EL T3
B | GEE)le-Radi MBS SIMICIZ-Red TRIE L AR BIRMEEE 10K BEA L TULAL
o | GEmo~a @oBMIEL BEELORRTESTALOL 9. G HEAUEE ORB THLTEEOITF eI LT A,
10 GEda FxofUAFOEREICS o TR [ERMEREFECTFE Fo o0 U BETZaF I IER THBL TS
17 GESIE~OMBREAE. BEsEHELTEExER TR nEE h TS,
o | GEmeoBMR EREBLEEEROmEES 0 TGMLY
12 | [ TR [Gluier s o
14 FRIEHE T 012 - 34567 [{FEEH —1-1
15 eI E T E T
Wl EED
T8 | [E%] |
18 T FiREa (HEEFR EE [BHEEE
19 ‘ e EREEE  |00-1238-5678 | FAW  [00-5566-7777 E-mail _[tarto@ermail ernaili |
20
21 1 [BRTAS ¢
22 2 [RATRTF 'S
23 3 [RIrAZ C -
W] WERAIEIR T TyDEEE 1A B oen) ST L E(EERE Fanh)  J 1y EECHn B8 REPTIED I
ax=f |5 | B | s0% (=) {+)
RIS 470 Ry Ah TR B Co )
RSNFET DT, FRILFL EL -
= > Eii): | s ¥¥work 00 1¥0 LEP-1510 - T
S5 A [LOKRAL £ ML TS 00 [ o0 VG 3 R =7
O T [Fusp-ome@. |
é[,\o %8 Caron LASER SHOT LEP-1510 (Bt R )|
18Ff - LPTI:
= ] 25 AL
ENI g ENRIZFE
@ TATEA) ERENIC) 1]
H-TIEEG) RN 2 BTD i
ENRIFS: .
| ERES I TE
) ERUESFS0D ) PEIHE) [ [ mesTaRo
o JERLED — b F - IED
] ENRlSsES Ee(F)
[ EnRIF LEL~(w | C & D[ =ami |

RO ITvE—E8D (R—UTFTE) 2o —hE  R—UFS BRN—CHDHRISNETS,

BE.R—UBBLBR—
TR EZIRLTHRIT 50 ICIGCTEEILET .
F oy JIBB(E1 80 F280) 5/10

DI, BRI R FFE DL —hEERL THRIY 55

26




10. ITDEM
@ THEMENBLEE

AHZEFECTHEFzV IR

BEERFECTErvUANKs [BBE-F] - Microsoft Excel

S ERRAD A — b N

RRALTLVEIESIT.

9- &A= o B %
i-n | @A A-yL pob Bt 7% KB ®n @R Acgobat
& e R Al
A B ou-|E - (B
bWTTR-F & Fazk nE 2541k | 3
= | B 5
5] 5 | i} I 4= e -
1 REFr7 . —ERE(ERE) I BHET G 'leEj]u (i ~ ﬁﬁéhf:t)l«@ J: 's
2 ,— S
;-‘ 1Tb\157]u$h$d—o
' CHLTTHEEAL - F oy DB B CRERMHERD EERE B V(. DR T

T, FRTFAAE, GNL R
RLBEAL TS

Erea =N

. el | TR, SN DABEIE AR TN,
w |28 AL B F DA BB — N — D URL

8

to 1| 102 [EEh

i 2 —_—

12 411 [EHs

P T

E R T

15 6 | 601 [EOif

15 7 | 609 [EO#h2 2 O / N AN\
8

17 1 a5 &

oo Ty BB SR A TR A BB O] | (R 5 S T

SRR,

=
=0

Sy SHEREEDHEF ANl [EBE—[] - Microsoft Excef o o
f-h | BA  A-SL{7ob  BR  F-5 @M Em BB Acobat c@oud R
- T A 7. 7 A
It \ - - ) .
B u & 5 £ ¢ b=
1 Tazk | T [ i
- £ v
Bl C | =] E Fla
[ W = T
2
4 R ER-F—2%F—H 3
5
T2 5B 15 —H BT HRALK F 2o BB FEFIEIRRD B EFHEO I S DEE: ¥ —PS{ TEMILHE, MEAIER, FRRERA ks, BERSE%)I 00T, SIar 75
=OEH, -7 — BB M0 i, N T T BT . MERER 7 — TR R TR —Jh < —UOURLHIAL T ALY,
(] E o B
. el | seidlhic | (TEENT RS, TN TR BEEI . AR BT 28
w |28 BB S EDEH B — LD URL
8
10 1 | 102 [EEh
11 2 | 201 4 ——
12 ‘ )
13 4 |41 T — —
1 5 | 412 |21 http://waw dammy
15 6 | 413 |F—H2 http:/ /wan darmrmy2
16 7 | 601 [0 -
178 | 600 |EdDfhe | P Q b SR =
o[ FrobrEE Sk o8 T\Eﬁﬁkmfzmbiﬂ‘ﬁﬁﬁﬂﬁﬂ B S FohE— W%ﬁ%@%ﬁﬁ%ﬁﬂ B o e S s = e [l »
B =l = ) &

27

N\

TiBMNE&



AHZEREFECTETFVI AL

@ 1TDER
BALWMTERRLET,
ITEMAERER L ARRENTVDIGEE . RAVBHEHRIITRYFET,

Als FEEEEERFEFUAL xls [EHRE-F] - Microsoft Excel - 8 =

fon | FA A-TLMPOF  BR 75 BB B® @B Acobat

. MS PIiuy »[11 <A A
B I U ] % -

820 - £ AR ~
3l B [ C 1] [ E [FlaTHITIJTkTtTMnIaPlalRIS[TIO[VIWI R[] 2 AAABACADAE AF AGAH ALAJAKAL AMANAIAAG AR AS ATAUAY AWAX AT AZ BABEECED BEBFEC o

! REFIH | —mmaceEs) saan [ =8l

7 | |

R R BB E (R TR T DO A ERL TR o

MERESE O EFEIR R

13
fi
7| 1 Fzy 2 HERFEOAERICHTRE L TEEL R BOFREN 28, £ 0 2 HELFEICEEFENL (FRESE) RN RS SRR OERE i C DL TRAL TR,
8 #idy. TEFEfcHL T BB S Bl dh /SR SaE R F C D T, HFE M0 RO B0 FICaiTah, HFEMEICSL ISR EL ThaI L8 LT,

W FiEEI e FEE AL LA RE DS BT —
= SEHE (W FEEDEEI TR TL B, SIS TSRS, 2

§ e || e - R o o . SERE LB EDRE TR TR, AR TSRS
12 2 1 3 100,000 200,000 300,000 2 (EE AR

14

16

o BECEHHIALTEE . TOMITHRITONT B HBIZREL T .

. FORIE | (TEENTTARS, RILEMLL TR TS REI2, R AT L)

Lo —— FIIRR FGOERFTAE
< [T

21

22 ‘

2

24| 8 Fzo P 2HERERICENL- R ERTREOMSERE DERIURI S DL TEAL T,
7. AR BEEEO—SC 20T, BELCEE ST RROHABEA N itk I OSEMFORE ST EEHTOVDRET.

25

5 | | (EBE . RIBEMLI TR A1 1, o R TR .

a7 | | EREE _ 4 BE
. B S EEEE | = T PR

w| [wiwn B 2 EErEl | SRR

21 10/1~10/10 EhEE2 3 T2 ) EEiER2

82

a2 =
M | REEIESR T T E BT AR 2R F PR B SE- AR F TR ESER FEE  REMIFOEDOEEES ST ENE B S TR | s« L]
gz | = | | MmOl s (=) [}

® 1TmiEM
TOEMREIED)VILET,

[ R &= FEEREECTHFe AL xds [EBE—F] - Microsoft Excel = R

h-b | A ATL{rok B F-5 ®E TR BEE Acrobat

& Ms pTIyy oA &
B gy
BORY S B o7 o n- | Z
R

| B T & O [ F [FIGIH[T[J[KILMNIG P[RS [ T[0[V WK ¥|Z AAASACADAE AFAGAH ALAJ AKAL AMANARA AL ARAS ATALIRY AWAK AYAZ EABEBGED BE

REFy? —BHRA(EEE) BEESF Enmi

TR R ) B S DA ERL T
MERESE O EFEIR R

13
fi
7| 1 Fzy 2 HERFEOAERICHTRE L TEEL R BOFREN 28, £ 0 2 HELFEICEEFENL (FRESE) RN RS SRR OERE i C DL TRAL TR,
8 #idy. TEFEfcHL T BB S Bl dh /SR SaE R F C D T, HFE M0 RO B0 FICaiTah, HFEMEICSL ISR EL ThaI L8 LT,

m R EICERLISRE AEE B EIEER DS RAE F) P

= BESE Wl T =1t R BRI TR E
., T R = [ Wz = E EEFE (A ISENEEOES| TR - T DR EHRMEEFI TR - T 1HERE
o 2 | 3 100,000 200,000 300,000 2 [Emas

15| 2FIBEEQRER. MBOBRIAHBRL SRS, BOMITRRIT DL T B8 5L TS,

. TR | GTHENT 58S, DEMUTEERT 58813, O EIL TR

Lol TR RIS HAGOE LTS

I 51

21

H

2| 8 FryPU 2 HEEEICRML T R BN PR OM IR OERIC D0 TERAL TTEL.

yp | D RREEE GENEE OO0 T RILLICLE ST SEONIER KR 5 RS0 SR O MRS TR O T,

5 h | | GRS ShA. RIBENUI TR 2 o e ol N

2 | | EEEE 4 2 3!
28 SEHEEARS =l ESEEIEREE | --@-‘Eﬁﬁﬂ)r’% ESETEinERIER

20 /19717 ES 2 sl | 2 1 ELEERT

a | [A~i0s0 S 8 sz 2 aiERe

&2

a2 =
HAr nj%;eﬁm | S e Wl S| S R T e A=A [T I R 3l o 5l e O S o St M =30 00 I
gz | = | | E 0@ 80% )

28



AHZEREFECTETFVI AL

11. TOHIER
@ 1TOER
HIBRLIzLMTEEIRLET
THIBRM AT REE RILASERSNTLSIE S KAV BE S LSITHRYET,

HRERFECHE IVIUANXS [EBE-F] - Microsoft Excel

—h E 7 A=Z LA7Ik £

B i MS PIwh S AT A %
O B I v o[ 3.

e -
PRIR—F & TAzt
FLEE

B20 ~ AR
A | | _C | D \_E\F|G|H|IIJ\K:L\M}N\O\PIQIRIS"HU\V\W

! REFTT —E5 R (EEE) sHmE 8l

3

R T IR B B S R (RAE) SIS F T RO AR TS W

FIERES B D E AR

W

5
§
7| 1 Tyt A HRREE ORI SR O L TEEL A S ORI 258 T oy 2 2 MEL R CEERENL (PR REN L U I R O EE AT DL TR AL TS
§ Yo, THFUMRAIC AL TEEL 213 . EEXENIRSIIEESIC 0L T, HEMEOEO IO TICHITIN. HFMRICHL TEISIFHREL T a8 L ET.

10 IR CE IR JERRER AR D e

"o WEHE Ol MEEDIEIR SREE. SELE IR £
. D | p— = T ‘ TR, | = Thmy WEHE (R R EOEE SR TSI, EEER TR TV 28
18 2 1] 3 100.000 | 200,000 | 300000 2 EEEE

2 FIEREEE ORR. RIBEO®H S Ll

w0

RS . TR DUT BRI TS T3S,

GTEIBMTHBS . RILENLLITEABRT SIS T, EOA S P TUER )

R

GO B iFTINE

E P e
21
22
23
ot | 8 FzuOURHRBERICEMLT: RId EMEE O SEE OEMIER 0 TERALT AL,
| ECRRESER. EREEO—HIZINT. B0 HTEE ST REOFEEA R MRS O BRI ORI MO R E T
i (TEBNE 238 E x\;ﬁnum—ﬁﬁﬁﬁ%@*éfasm oL TR AN
27 | B a = 1
2 SEER o LTS [ L mo
30 /14717 B 2 EEAET | =
3 10/1~10/10 =hEs 3 LmAEE -
a2
33
a4 _
(R SaD- B 080)  FIERsIF o hnsilies U=l Rl

29




AHZEREFECTETFVI AL

@ TOHIK

TOHIBRAREEI)VILET,

I= FHERFECFHMF1vIR bxls [EHRE-F] - Microsoft Excel = R
AT LA7IE B FF i -5 B%  Acrobat a @ oF =
1 A" A ﬂ
i ) - mEE
i £ =R -
FAZb e i
B20 - £ FagE B
A [ | D [ E [FIGIHITIJTRIEmMINTOTPIalRISTTIUWIWIR[Y ]z AHAEACAD AEAF AGAH ALIAJ AKALIAMAN AA ACIARAS AT ALKV A AX AY AZEAEBECBIBE BFECA
: AEFIVY —BAEEEE) SHEE 8
2 =

i TR B ()| I T S HEDA BT
MEREEE D R iR

s, [T AL TEELL&E. ERASh A RSEIEE S C00L T, HFEO-ROBEOTICRITS., HFEc s T8

i

B

i}

1| 1 Fzo) AHBREEOREEICHFEREIC S T EEL/CHETR OB 88 T D) 2 HER R CEERERL I (TRES1) RES R USRS RBAOEE S c oL TR AL T,
8 MEEHEEL TR ET,

0 e B RS Ry 6 SRR )

RSSO PRSI TR SBEE, U i
., e = T e T A (AR MDA Sl o T, SEREE. SEIR RS TL 2R
13 2 1 3 100,000 200,000 300,000 2 EE R

2 FIEFEEE (0SSR RIREDB B EAHEAL IS G . TOHMEIRIT DL TEMEIZEEL TS0,

- foEm Ao GIEENT SRS, BITELITEEFR SRS, EORA AT,

1 R s8IrTS AR FED RTINS

[t ﬁ* e )

21 |

5 |

24| 3 FzDUAMHRRERICERL LRI ERTREOMBEEQEMINN O TR AL T,

- E. BHEEER GBEREEO—EICOL T, EELICLEST. EROMABER IR LM FOBEMRORE RS EHTODE N ET.

& | | GPEENE A5 B sisnnu;ﬁ%ﬁ%m:gﬁ\ 3. mo T, \

2 [ | BYEE W e
2 i = EEREE, {;Eﬁm%;

| [|v~e Bl 2 EEET EmiER |

o | | (w2 3 sEmE2 EmiERe

82

k] St
ORI e i e e [ o s e | = 6 e A S o) 0 o O 2 s PR

g i e |

| B2 O] 80% (=)

AFEEA,

A= LA7IE

&=l

111 A AT

L3

i

=R

GEEZEEEECTEF Iy IR xS [EHRE-F] - Microsoft Excel

B%  Acrobat

Fazh
£ PIRET
[ [ [TE [FIE[HIT[ITRICTMINTETFalRISTTIOTV W
REF1v7 —BEE(EEE) SEEE L]

e T R BRI ED CEE S DDA ERL TS b

5 |PIERESE D E SRR P

1| 1 Pz TR B TR TR 20, o = SR D U TERAL T,

§| R THERECELTERLIO, BA S R SATAE F oL <, M) ChacbznET,

0 i e R

o | EEeEEs | wnsms | e sl A HEEEOS TR TR A SRR ST SR R,
19 2 [ 3 100,000

2 MIEPEEE DR, RREDG S EHHIBRAL RS . TOIIERRIT D TR FaCi)

\

o FoEn ORI TR )
8 RIREDE (9T TG EHPIE
| 28
|
3| 3 FryDURHRREEICEMOE o= e BT L TEdl e
po | B BREE. EREEO ST, B OLEST. RO TSR (R RS BRSSO R L S
o | | GIEENTA5E. B LU TN TR T, RO BT
25 ¥ | L 9 % R
% =R bk B EREE | 7 5 |
| [ar B 2 Eall | r' 4 | y & et
0| 10s0m0 B f mzmaz v 7 eEne
20
a1
32
3
-

A4 N R T T B A $o8p) - TuDIEE (R SRE- AR F 1o/ B E(S6RT BOAD) .

FERIEOE Hosh it IR B EsEH- 7 -h

ol [ B

OFGEAT A [ ] >

()

30




AHZEREFECTETFVI AL

12. ZRRERICIS—DARAELBE DX [Microsoft Excel2007, 2010, 2013, 2016]
[Microsoft Excel2007, 2010, 2013, 2016)Z&fERAL. IREAI7MILEERLTEY.
RERFEIC. UTOFAT7ATHRRIN, REAI7MILBMERTELRWMGE (.
TROFIBETIZFAINERBFELELTESL,, XIS—MNBESNLZWMEEEHYET .

"Microsoft Excel (=53]

LastFile_Save
TS5-#5:1004
IS-AE:I7LERFTEERATUR.

[ Microsoft Excel2007. Microsoft Excel2010 3FIE)
KFIYIVRIMNTRIMYTICRFESA TVIRETEC > TLESWL, HFTHLEY
LG ETOFIVI)REDERIFEE CLEHLENTLESLY,
KIZANDBREEZHESLVET, AADIZADHLEEE, EEZET(C
YT IFLILEEDIT BELTLESL,

D N\VITITDER
ERFDFVIIARERC, 1\wI 7T EEoTLESLY,

@ </uEMITvIRKICRT
[Microsoft Excel2007)
FryP ) ALERE, Toffice RAVI1ZEIVVILET,
RRENF=AZa—ADTRFZER T TREFIZDVVILET,

s ::J?ﬂ &)= (FhlEmE g Tl el A bale EEE—FT - Microzoft Excel = - W
¥ #=F R ©@ - = x
m BEERLE 1A b i
| ] wmteRo |
|
)
"'?_g AW
' LU X 7 AAABIAC AD AR AE AGAH ALAJAK AR
EEHEEFE ' . i

L EREGE EN ]

| Eogay Ao ' —
SRR T [ B |

B e e =T

[Microsoft Excel2010)
FIvP)ALERE. (D74 E27 IO BRIE T TREFEIZVIVILET .

2 GHEEEEE S Ero A Nxls [EBE—F] - Microsoft Excel o B =
- BA  A-TlAFIr B T4 ®E Fr BE  Agchet o @

EWHRZimEE sl F v IUA. ..

C:¥Users¥kato¥Desktop¥ix P EESECTEFzv. ..

]| &

B ZarritliTRE
=1 Adobe PDF ELTHEF

31




AHZEFECTHEFzV IR

BATATPRREINET DT, F77MILDIELEILExcel IOVBF T Vo (xxlsm)1Z$8EL .
FROMT EIZRTFELET,

=)

] emEiiTRE =
& s mF2srT -4 ]| s=orvToRR o]
=2 - FLAA DA — = @
[¥] Microsoft Excel o A it

|E‘ L furu
) Tii aa
i BRICAD G my hO—s s
‘ g I
B YOO —F 2 kato T
L BERT LIS = 13U =
s E | [l 3
N): FEEEEFECHEFT v /YR Hxlsm -
7 IADER(T): ; L
{ERLE: MEET
ORI EERETS
= TAS—DIHET W—iLL) - ‘ ®EE) )

BWTWAFIvIIRMDE LD x TRV ED)voL., FyP ) RLERALET,

Al = B B - HHEEFESTEF IR xlsm [EHE—F] - Microsoft Excel = =
M—bh | BA  A-wl(rob S T4 BE =5 BEE Acobat

e .S MS Jialy - 10

sﬁéﬂﬁg' RO
- 7 i P A 4
B TR—F & Fauh
D154 - v
a8 clol EF G Hi ]

RETVT ” —ERE(LE=) n ERET l Y
|

4 4 v M| FrobtEEE AR Fofh)  FrynEEE R F480) | F1oEEFSER- HeEh) STERIEEDOESHES] 4
SE—#REHL. Enter +—283 0. BOHHEERLZT- | | EE 100% - U+

® IHtIL97-2003T v HIHAKANRE
[Microsoft Excel2007)
QTREZH IS I=TRIMT EDIExcel RUVOBT VI 17740 FEIEF xlsm)ZERHE.
loffice RA1ZIVVILES , RRESNEAZ2I—ADT ZEIE T TREIZIIVILET .

E"\’i - - @R )T (FHE RS E o xle [EIRE—F] - Microsoft Excel s =
. S - =R BE @ - = x
= BEEALE 1Ak I _ e . g
|j HHHATER l T A T Ay A
' l|| Br—neitasas - | =uem- | G- 4 ey
J, RS () || = Enmasd EERs (@ Foihs EiRe
i A ) iz
[

YOW KLY 7 AAABACAD AE AF AGAH AL AJAK AS

Tl
LEEHFEE
e sues £
Lo | = |

| = E |
IR e =T

32



I~

AHZEREFECTETFVI AL

[Microsoft Excel2010)
QTRBEEHLLESI=TAIMT EDTExcel *OOBXNT V71774 HLiRF xlsm)ZFBAE.
(27457 IR BRETE T TREIED )V ILET,

P A |- BREEFECFHHEFIUANsm [BH]E-F] - Microsoft E.. e Gel
BA A-L47IF BR T4 BE FR BR Acgchat o @ -

i t=2EE " _ =
HEIREEB Ul T Tv7). ..

= C:¥Users¥kato¥Desktop¥ A E EREECHE. .. [

. Adobe PDF £LTHE ‘

= B¢ JO0IF - |

— ey L S

BATATPRREINET DT, 771 ILDIELEILExcel 97-2003 Ty (x.xls) 1 %5 EL
TFROMT EIZBRELET,

([ emEHETRE ==
@Qﬂ!-?lbtwj’ » v|+‘,|| SR R TR o
BE . HLLTALS— =~ @
[¥] Microsoft Excel 5 A =

E furu
L 3’3\‘:'_)\' ad
foe R G Ry T2
= o —5— |
B FiO0—-F 2 kato :
& RERRURIER = S35 =
- 4 | 1) 2 3
. FEEEZEI i v SUR h.xlszg -
= JLDESE(T): | Excel 97-2003 T w47 (*.xls) > -|
{EELS: EEFE 47 A OnEN

- A ILE—DIEET w—iL(L) ‘< FF(5) >‘ Fr Azl ‘

RERIC, BEEFIVIDFTATATRYIADRRRENSENHYET A
[CDTVIEREFS HEEICEBMERER T HIFTVIRYIRZELFTIZLT,
M7 120w 7L TSN,

 Microsoft Excel - BfEFT wér |- [l

Cﬂ)?‘waﬁﬁﬁéﬂfg‘-é}ﬁ(ﬂ)%a:.EI LARID =232 Excel T
A—tetTOEd A O e E?“ﬁ?ﬁféntt\éj‘?ﬂbﬁ,iﬁtfﬂ_?
t\ CHSOEERENEON DM, IEREEITEN S ST e e E
0 T ooFEeaRigEdaRad. T EGUJDLJT{??_EL\ FATN
PHRERBRE SRS, Bero il B0 bl B R LR
P AR L TS

o aRE
AR MEOET @D -
BRLEI P OVERTHA— SN T ROET 2
i C DA B A T o

ENTUET. cOLBETIL ERLE I )
X TERT SRR SR RN, Excel 97-2003

[F] )d)jwb&{%ﬁ%tﬁ[;ﬁ}%ﬁ&ﬁ%ﬂ Z(H
Appe—— G e

33



AHZEFECTHEFzV IR

BWTWAFIvIVRMDE LD x j7FREZVED)voL., FyP ) RLERALET,

X9 -~-4 = FHEREECTAFvIAN xls [EBE—F] - Microsoft Excel - EI@
Fmli | BA  R-TIAPIN BE % BN T BE Acat o @ o B

i | S

hE] & MSITws 1D SE==F B z e
Bt | B r U AW E==E By DA
BEDTE Sl it e VPR e
- o 5y A = =32 @ - L2
PRTRE T gk B e 2
D154 - I | hd

aBcl|pl EF & -

1=
‘! REFzvd l —BEE(LEE) u BSREE !
2

Wy M| FrotnEEET R FE 2 . F 1B E SRR E4En) | T/ mHE (S8R BoEh)  FER4 »
b | =l | %lﬁil 100% (=) +

T

@ FvI)ALDRERRE
R TRBFEEZBILEST=T AT EMDIExcel 97-2003 T4 1774 )L (HE3EF xls)ZERE=.
BREGERIVEV)OLIREAI7ZAILDMER ST A, BEEZE > TS,

[Microsoft Excel2013. Microsoft Excel2016 ZFIE)
XFIvIURMITFRIMTIZBESH TNBRETHE > TSN, HHIAHH
LBETOFVIIRMDEBITECLEDHLNT
XKIZZALVDEFEZHE S CLEVET, AADI7FALLHLIESIE, LEEZETIC
YT IrLILEEDIT BELTLESL,

D N\VITITDER
ERFDFYIIRARERC, 1\vo7vTEELTLESLY,

@ <ooEHITvIRRKIZRE
FIVIYARNERE D74 AET 1Z0)vILFET,

FHEEZRC T oUAL [ERE—F] - Bxcel

B M=% LAPIE & T4 i =T Q =il

D ‘ MS PTwl ~|1n | A A

Eﬁ’:li‘-'.flr‘} = B F U

RRSN=2TADEZHIEFF T TREIZIIVILET,
SRV EI)VILET,
T74IILDIELEILExcel /OB MT vk xlsm)IFZEEL. TRAIMT LIZRELET,

FHEESES T IR [BEBE—F] - Bxcel Ao ? = m} X

15 % Ik wbip) _Cﬁ@ =

IR = I

&& OneDrive ™ FARO T
B | IS SR EEF U b

L] zorc Excel JYTEAITyY (*xism) ]| B e |
rEREE B B
BETRETHT + 1BFRMENN
: a1 F=ER

=52
WSFRAENI MI RP4 I4NT14 1R:44

34



AHZEFECTHEFzV IR

BATATPRREINET DT, F77MILDIELEILExcel IOVBF T Vo (xxlsm)1Z$8EL .
FROMT EIZRTFELET,

@ caEtiTRE e
@Qq.:—aawj’ R <[4 ][ F2oroToRE 7

[EIF:

=r . HLTANS— - @

— — T4
K moAohvT D> e
* A5 !

k¥ 0
E BAERUEE | O ooy o |—|
= SAT5Y - & FrI2 [
e ) | S AT TAIS—
] FFaAz .
B PoFve 20160326
b l = *
H ot ] 4 A T IS — |E
7 A ILEN): FEEEEECTHEFT v/ UZ axlsm =
<.;7~r;wmm: Excel ZHOEHT w4 (*xism) % -|
RS wERTE G5 SHTREN

OEIMEERETS

- TANS-DRET v-w - [ &me) | [ Fece |

BWTWAFIvIIRMDE LD x TRV ED)voL., FyP ) RLERALET,

FHEREZECFmFo AL [ERE-F] - Bxcel

L] =5 Q =l yrss

-

A LATIE 74

B X,

D MS Pzl |11 ~ [ A A
s :
El.;ﬁﬂfIIJ E B F U : z
PTfi—F

H5 W v

1| A | Biie | B E [F | T ‘:-K N B e o S Samt Uh R YT AA ABAC ADIAE AR AGAH AT AJAK AL 12?\;}:.‘_

I5+)L97-2003T0 v oK ARTF
Q@QTREEB IS I=TAIMT LDTExcel *7ABFMIT VI 1774 IL FhiEF xlsm)ERH=.
[D74IAET 1 %099 LFET,

FHEEEEC TG [ERE—F] - Bxcel

&= == QP =EaL

74

A= LATI

i)

D ¥* MS PIiul 11 ~ | & &
el __
El.;ﬁﬂfm E B F U : z

RERSNI=FTADTZFZEF T TREIZIVVILET,
SRR EDIVILET,

EHEEFECHMF UL [EBRE-F] - Bxcel YA z = O X

®
e ZaZA I TIRE

FE =% |

&&, OneDrive 1' TA T
14 | rEEE S B EEF oA

L] corc | Bxcel YoTAITyY (*xism) ~] | B
i i DT

¢ zmevc DY LIS
RiF
&t ZFEAR
=82
VSFRRNI MI RP4 2014/N7/14 1R:44

35




AHZEREFECTETFVI AL

FATATBRERINET DT, 774 ILDFEFEILExcel 97-2003 Ty (*xls) IZ$EEL
TRAIMNT EICRELET,

SEERTRE |
G ~m72srvT -[%|[FrorvTonz o

258 - FLA A — B - @

CEIOT TS Ay vea5-
=

T BiEERUITSF S = o T —

ey | @ o
P E RFaR -
LE POFT
- R

71 JLE(N):
7 A )ADTEE(T):

HEIEEFECTEFT v 4 U hxls

Excel 97-2003 w47 (*.xls)

1S AMfTE G4 ZOTEN

- JHILs-ORER v-nw - [ &me | [ Feom

RERIC. EREFIvIDTATATRYIADRTINSZENHYET H.
[COTVIEREFTHESICTERMEERERT HIF v IRV IREFTIZLT,
MRAT1E2) oL TIZELY,

. rvﬁcmmﬁ Excel - EffEFTw s |83
AT T {EREN TS ROAEERT, LIgTd =900 Excel TIEH
R—FENTLER A uﬂ]j’.}fl‘*&ﬁ?‘ﬁ?ﬁénft‘lé?‘?’l’)bﬂaiﬁffﬂrﬁ

B, Lnb@%&‘a"'ﬁ‘%bﬂéﬂ" IESICEITEN G S e A S
[ ] 30 CEE T EE S SIE S, FRiT] B el TOEED, d470

FEREEERTERE el Boshl. 3L TR LR D0
NITIrA WEFEL TS

L HIRE
EREDET D -
ERLED P VR T - FENTUBOER 2
T, TP SR A M -
ATE T, COETR RN TRIRLE 7 Il el

Fere B T a Bt B TReN T, Excel 87-2003

< [T] yotoiiRird 2SR IERREESRIN

A Lol e = BT =)

FHERZACTFMmF UL [EERE—F] - Beel A

=% LTI & F—4 i =T @ EFbWEEEADUTUR

=y ¥
By -

¥

MS POzl
Bl

SwTi—F m

i I

ABICIDIEFIGIHTIJKILIMNOPGRSIT U WIW X Y7 ANASACADAE AFAGAH ALAJAK AL Ak~

@ FyI)RAFORKRERERE
R TRBFEEZBILEST=T AT EMDIExcel 97-2003 T4 1774 )L (HL3EF xls)ZERE=.
BREGERIVEV )L IREAI7ZAILDMER ST A, BEEZE > TS,

36



