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Shinjuku City

Nursery School Handbook

B P
-

Children’s Charter (Excerpt)
Children are to be valued as human beings.
Children are important members of society.

Children should be raised in a good environment.

Nursery schools arve childeare and educational facilities that provide day care for children on
behalf of parents or guardians who are not able to do so during the day because they are
emploved or ill or for other reasons.
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At Nursery School

Al children have the potential to grow without bounds. At nursery school, the staff takes care of each child
while supervising age-appropriate rocreational activitios and helping all children with their daily life activities.

Children Grow as They Play
- Achild’s sensitivity develops through direct contact with nature and all kinds of experiences.
+ Achild develops determination, coneentration, and individuality through playtul activi
thought and imagination.

that require

Children Grow (Physically and Socially) by Eating Properly
+ Achild develops a good sense of taste by eating nutritionally balanced homemade
meals.

- Achild is taught good manners thyough enjoying meals with fiiends.

Children Develop the Basic Foundation for Human Relationships through Face-to-Face
Communication
- Achild develops emotionally through pleasant mteraction, such as hugging and playful contact.
« Achild learns how to make friends and how to follow the nocessary rules for social living by being with
other children, both of the same age and of different ages.

Life al nurs

v achool and lile at home act ke two wheels of a vehicle in a child’s development. It is a good
idea to recognize the important functions of each and work cooperatively with mutual understanding and
{rust in radsing chaldven.

If you have any questions or concerns, please do not hesitate to consult with the nursery school.

Nursery School Hours
The number of hours of day care that each child vequires depends on the parents” work schedule and the
family's situation.
You may inquire about extended care service at the Enrollment and Acereditation Section of the Nursery
School Division.
Nursery school hours vaxy according to each school, as described in Attachment, IL

Closed

Nursery schools are closed on Sundays, national holidays, and from December 29 through January 3. (Some
mursery schools provide day-care sexrvices during the year-end holidays.)

Nursery schools are also closed under certain conditions (such as during an outbreak of a contagious
disease).

Withdrawing from Nursery School
It your situation has changed and there is no longer a need for day eare, please contact the Enrollment and
Accredhitation Section of the Nursery School Division
+ Enrollment and Acereditation Section, Nursery School Division, Children and Family Department
1-4-1 Kabuki-cho, Shinjuku-ku
Tel: 3209-1111 (main switchboard)




Commuting to and from Nursery School

1. Please be sure to drop off and pick up your child at nursery school at the appointed time.

2. Ttis a good idea to have a regular route to and from nursery school if possible. Please be especially careful
about choosing safe routes in terms of traffic safety. (It is most important for the adult to observe traffic
rules.)

3. Parents must greet. nursery school staff members face-to-face whenever dropping off or picking up their
children at nursery school as a safety precaution. If someone other than the parent (a junior high school
student or an older child) is going to drop off or pick up the child at nursery school, the nursery school must
be notified in advance.

1. Please be sure to feed your child breakfast before dropping himvher off at nursery school.

Dress Code

2. Dress your child in clothes that are easy to change and easy to adjust according to the weather.

3. Please have your child wear sports shoes that fit.

4. Please write your child’s name on all his/her belongmgs. Because the name may fade through washing and
with wear and tear, please do an occasional check to see that each item is properly marked.

Emergencies and Disasters

1. If there is a disaster, such as an earthquake or fire, please pick up your child from the nursery school or
designated location as soon as possible.

2. Parents must meet with nursery school staff members and complete designated procedures when picking up
their children.

Communication with the Nursery School

1. Please be sure to give the nursery school the telephone number where you can be reached in case of an
emergency. If, due to unusual cireumstances, your contact number is good for that day only, please inform
the nursery school. In addition, please be sure to inform the nursery school if you will be picking up your
child at a different. time or if there are any other changes in your schedule it needs to be aware of.

2. If vour child is going to be late or absent, please notify the nursery school by 9 a.m.

3. Messages concerning your child can be sent to any nursery school staff’ member, not just your child’s
homeroom teacher.

4. Please attend all events that involve parent participation.

5. Please keep your child at home if hefshe is i1l or has any physical problems that may hinder group
participation. If your child becomes ill during day-care hours, the nursery school will call you to determine
what needs to be done, such as taking the child home.

6, After your child recovers from a contagious disease (see Attachment I), a doctor’s written approval is
required to send your child back to nursery school. If any member of your family contracts a contagious
disease, please notify the nursery school immediately. The nursery school will take preventative measures,
such as disinfecting school facilities.

7.As a rule, nursery schools are not responsible for administering medicine to childven. If your child needs to be
given medicine, please notify the staff of the nursery school.

8. If your child is injured or is in an accident during day-care hours, the nursery school will have your child
examined and/or medically treated upon consultation with you. Because nursery schools are members of the
mutual aid scheme operated by the National Agency for the Advancement of Sports and Health (an
incorporated administrative agency), please refer to the attachment for details.

9. Please be sure to notify the nursery school if there are any changes that affect your household, such as a
change in address, place of employment, or family members.

10. Parents will be notified of the lunch menu every month. Please use the nursery school menu as reference
when planning family meals at home. Also, please be sure Lo read the notices and letiers that are sent. from
the nursery school.
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A Day at Nursery School
Under 1 Year Old* 1 and 2 Years Old 3 Years Old or Older
T15 Infant arrives and Child arrives and his’her Child arrives and his/her
his/her temperature is temperature is taken temperature 1s taken
taken
(7:30) Playtime Playtime Child’s belongings ave put
away
8:30 Playlime
9:00
Snack Day-care program
10:00 Baby food and milk are | Playtime
given Lunch
Nap
12:00 Nap Taunch f@"ﬁ
End of nap %%‘_
13:00 Nap = 3
14:00 Baby food and milk are L_@J
given End of nap End of nap
15:00 Playtime Snack Snack
Playtime Playtime
16:00 Infant leaves nursery Child leaves nursery Child’s belongings arve
school school gathered and child leaves
nursery school
18:15 Extended day care Extended day carve
(18:30)

*The schedule for infants under 1 vear old varies according to the age
and developmental level of each child.

Gl

Nursery School Calendar of Events

Month Nursery School Event Public Health Event Remarks
April Celebration of admission Spring health checkups ©@Every month

and the start of a new « Disaster evacuation drill

school year + Physical measurements
May Children’s Day Pinworm egg test * Birthday celebration
June Cavity Prevention Day Dental checkup
July Thnabata (star festival) and | Health checkup before pool | ©Ongoing basis

pool opening opening « Meetings with parents
August Pool closing + Parent observation of
September | Respect-for-the-Elderly Day musery school activities
Qctober Sports festival Autumn health checkup * Home visits by teachers
November Pinworm egg test and + Individual meetings

dental checkup + Traffic safety classes

December | Children's special gathering * Hxcursions
January New Year children’s

gathering
February Setsubun (day before the

beginning of spring)
March Hina Matsuri(doll festival) | Health checkup for new

and graduation ceremony pupils
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Attachment I1 Shinjuku City Municipal Nursery School List B 1
- < L4 s =] P
April 2017 FRECEREER - KX
; Telephane . . Extended Day .
Nursery School Name Location Nurmber Capacity Eligible Age Regular Hours Care CFR30EE4H )
Choen # Tehiggayar Choenjirmachi 3260-1335 4 7 davs or clder T a.m, to 6350 pm, *  1hour 14 FAITTE b EiE | EH|EAMAR AR FERAT
FALARTT AR )8 (3260) 1335 74 |BTELL L[ FATT:30~1"#6:30 1k
igrshi-Gokencho 24 TTigashi-Cokentho A269-6820 17 57 days or older T15am tohl5pm. 1 hour
FART{RER | A LTS5 24 (3269)6820| 174 [ 5T HEL [-| ZFAIT:L5~4FH6:15]  LBFRi
Bentencho 50 Benrerrcho B268-1837 8 37 days or older TA0a.m. to 6:30 p.m. * 1hour FR R FFEMAT50 (3068 1337|148 | 57 11EL - | SFaiT:30~F86:30 | % 1F5RT
Waseda-Minamicho 30 Wazeda-Minauicho 32037818 78 87 days or alder TR0 a.m. 1o 6:30 pn. *  lhowr LG B AR T [SLAG M 94050 (3203)7848[ 78 | KTHLLL|IHIT:30~"1126:30| K 1KFTH
T T A BT 7T I R | SR T 36 (320435201 137 | BTHLL | FRIT:30~FH6:30 | Je LIRS
Waseda-Minamicho 36 Waseca-Minansicho 3204-5201 13 57 days or alder T30 a.m. w0 6:30 pm. *  Lhour [ R
(BranchSchool) Ay B
Public-huild and AT IR AT 2221 (335707720 154 | 431 LA B | FAlT:30~ FH#6:30
private operate [ B
Tomihisacho 3221 Tomihisachy 149 43 days or older TB0am, to 630 pm, % 1hour -
Fublichuild and SO AR |l 18101 (32032385 [ 111 | 571124 k| Faimao~Fiees0| %1658
private operate % Zhours
w3 hours KUARE R [ RAIR-11-1 (32030316 | 116 | 578 LLE| 1716~ 615 10
Toyamal Yami 215100 Thyama B203-2355 m 57days or older Taam wE30pm. |k  1hour AT AT 1821 (33674991 | 85 |57HLL 1| P75~ 615 1eHs
Okubo Daiichi 3 11-1 Okubo 3203-03416 16 87 days or older T15 aum. to 6:15 pm. 1 hour 25
2RER
Hyakunincho 21821 Hyaluincho 33674091 85 s7davsorolder | T15am.to6:15 p.m. 1 how / 6 G HE 28 TS W [T MG 31-4-17 | (320901433 105 | 6T BLAE] 17007:15~"1"146:15 TIRFE]
2 hours EREMEEE  |FREM-9-30 | (32093201 79 |57 8 LLL| “FATT:30~1"#6:30| 1R
Takadanobaba 1417 Talsudanobalia 32001453 103 A7 duys or older Ti15am. to 613 pan. — N — — -
Daini 1 hour A AR |t 724 (3952)7165 | 136 | 57 HEL [-| 2FAIT: 15~ F#6:15|  1#rR
Nishiwaseda 1-8-30 Nishi-Waseda 3200-5204 79 57 days or older 70 aum. to 6530 p.m. %  Lhour
Q5 ACHRTEIRF M0 T
Nakaochiai Daini 2-7-24 Nukea-Ochizd 3952-7165 136 57 daws or older 715 am. i pm. 1 howr L L
A6 T E T HIBE30 43~ | SIRFEC
i LEE A H 3 CHETATTRE30 0~ FiheHET
#(Classes for children under 1 year of age’ s - o
i Vi LA > L DR AR [T P
830 a.m. to 5 p.m. for those up to 6 months of age LA I AT R
7:30 a.m. to 6 p.m. for those from 6 months up to one day befare 1 vear of age
o Regular houri for those who are 1 year of age or older SR o T
#Hxtended Day Care o ~
77 [ Tomihisacho Nursery School | Qualifications: 1 year of age or older who eat grown up foods. F IR = VRFEIE RAR AR AR CFE TRF3055EC) 1IN T Aok &
*1 h?;]u*” refers to one hour of extended day eare (up to 7:30 p.m.) for classes for those who are 1 year of age IR = IR B BN (2 71545 E0) , 1aE N7 I A8 b x4
or older,
“1 howr” refers to one hour of extended day cave (up to 7:15 pam.} for classes for those who are 1 year of age or U] (FTAMHRERE) = 2 iR i s CH#E8e 1550 £T) sty 7 A b 4
older. Vo L~ SRS (et ATIRER) > BESLACAR ST Lo LAR LA IR b
“2 howrs” vefers to two hours of extended day care (up to 8:15 p.m.) for classes for those who are 1 year of age
or older.
#Holiday day care is held at Tomihisacho Nursery School FRARFICo0T

SRS T E
Holiday day cave: Sundays and national holidays, 7:30 a.m. to 6:30 p.m. {excluding the year-end/New year B PR T O T
holidays) for those who are healthy and who eat grown-up foods A, ALse i O CEAAREEBR ) 0 T i TR 3045 ~ T #6305

R AR SE T LT D I Vs e e
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