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LB RIRIZDULNT:
" APE/DEEPKREDOHRIIEBRFACAGFOFER LR - R LB TRELET,

BRI T, FEff - LB - LB C2EEDER EIEAHANFET, 123 old-older-oldest,
fast-faster-fastest FDIRBIZEIL. £51 DIk good-better-best, bad- worse-worst FDFFRENZE
{ET9, &AL L. more expensive, most expensiveDEIIZEBRELZFHLLEWE OEHYET,

<R#RE>
@OTAIXBERICLBIN~TE]:“A ~ as + Rk +as B”
{5132 Ellen is almost as old as I.
This one 1s as expensive as that.
Jack 1s as good a man as Tom.
QTAIFBIEE ~TIE7ELV i “A~not as + Rk +as B
{5132 Ellen is not as old as Bonnie.
This one 1s not as expensive as B.

Ben was not as bad as he looked.
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BIrAlFIB&Y ~f~1=1:“A~twice ( three times=*=)as ~as B’
132 Ellen is twice as old as Bonnie.

A 1s ten times as expensive as B.
The water volume was tens of times as much as normal.

<LLBFRAE>
[AIEB&Y~72]: “A~+HLE#k +than B”
132 Tom is 2 years older than I/'me. ([RERDEFEREIZ “er” H{FK)
This is more expensive than that. (JEF2DHIIZ “more” HifH<)
My cold is worse than it was yesterday. (FHREIZE{L)

John is the younger of the two. (LLEXFRDBIIZ “the” H3F<)
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<ix L¥HAHE>
TAX~IZENWT(OHRT)RLTHAD]: “A~the+ i Lk +of/in~”
fI3Z Jack is the oldest staff member in my department.(JRERDFERIZ “est” H3FL)

Lake Biwa is deepest here. (x E&RIZ “the” D3MFAERLY)

- (¢

I am happiest when I eat sweets. (B E#RIZ “the” HMFMELY)

He has an office in one of the most expensive areas in Osaka.(JR#RDAIIZ

“most” HYF<)
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$%5: HERBICEVWTFRAUEILT S ER/BIRA

|5 LR = Lk
good/well better best
bad/ill/badly worse worst
many more most
much more more
little (472 L) less least
little (V& Ly) smaller smallest
few less least
late (JEFFAYICEWLY) latter last
late (BFRIRYICELY) later latest

£ HEERRBICHITIEEOFHRAUEL
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HEOIMARE
a) the + HLBER, the + LLE#R
{5l The sooner (it is), the better (it is).

b) HEBHER + and + LEBAR
{5l  More and more people are getting their online education under the
clircumstances.

c) as+JR# +as possible

{5l Please make it as soon as possible.

d) no longer
5l We’re no longer friends.

e) at most/at best/at worst/at least *BlfEAICII®R LR TEH theZfHF7E0N
5l  We expect a raise of 5% at best, and 2% at worst.
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[FRoHR—F 1] (CiE. [BALEOEM], [HELYHOERE]E Wo7, LT
D H R 2 (g |1 %ﬁ?%ﬁﬁ/ VA2 DEREINTWET, HRFIO LEFIZWLD
%ui ZIERT-S, FTILCPRBFEOFR, B NDOFEKERFIIWEN S

IZITWE T, £, EMATLERAPBELRLITHTES LS, fihWE ZA(C
%@E%@“%Jéx%ﬁ% DEd, SNHIZDODWTERA VY FERLETDOTSEICLT
T &Y,
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LRI BINCHIET 5 EEL-1GE. HEDMENLIT—VIE. BEIF DI
HFE. Biak. FEEH. B EREZSO-21TEERER. BFRE~DE
HITEBAADE., LESTICTITBLE. LERIORBEERICE TR ZEAIVELD
UET, giRlD L —lZg|EHmE 5 RIS BIll &YasukolcEFZLTHELULVET,

Yasuko- Bill. I've just received an urgent mail from Beth, John
Palmer’s secretary, on your business trip to Boston. Your
departure is only 10 days away, isn’t it?

Bill: That’s right, Yasuko. So, please make the necessary
arrangements just like as my previous trip to Boston.
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Yasuko-

Ball:

Yasuko-

Bill:

Certainly. I'll try my best to get everything ready as fast as
possible. By the way, are you going to take the first-half
sales report with you?

This time, I will ask Beth to print it out after arriving at the
Boston office. So, please send it to her as an e-mail
attachment 1n advance.

All right. I'll let you know when I complete the preparation
for your trip.

Please do, thanks.
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- - 2B#% DA F Yasuko S HIEREELE % H - TBIlOT X 7 23iivE LTz,

Yasuko- Bill, everything’s all set for the trip. Could you check the
contents of your itinerary and the application form of travel

authorization?
Bill: -+ - (EEEZ#FELT - - - Noproblem, Yasuko.
Yasuko- Thanks. Now, your e-ticket, embarkation card and the

contact list are also put in this envelope.
Bill All right. Thank you for everything.
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B Your departure is only 10 days away : [ X XET~BLMEL] [F&L L ”You
have only ~days left until xx “LRSNFTITH. x xZE:E ISLT. "xxis
only ~days away.“E B BAFTIDTHETEATHEZTEL LS,

B “cet everything ready” : lget+ BRIEE+#HEE] D 1T, K<{fFEHLNIEXT
-;-o %1 b*'vj 6%:!%& L—C /l\n-.ls 1ngs ﬂfﬁnj tOT}-En-.lh\EU *j-o

- LA - _0)“/—/0) "ready”’ ¥ & B LML Please get your room clean.”
D “clean” DK SHIC [~Z~DIKEIZT 5] OE

- fli58 A\ ing : "My parents got us living next door.” D& D IZ ~DHHFICL YR

E~stEohTW3] OF.

- fHEEANBESE ¢ “We got this door shut.” DEIIT ~ZF~SHEH S T=KREIZ
951 OF

- $HEED to ATEEA © 7T got my sister to clean my room.”D K S, [~[CT~EH
5] DFE
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B I~Z8ARd] . [~ZH#RI 5] VL SEMER. 0 ATHRRICTD
NFEYT, EETORRALBELATTIOTEATHEEELLS !

(B[Z) §E§R 9 5 : check 4 Please check the contents of the docs.
- BEE UV EIRIERRT S © confirm il Please confirm my reservation.
- BEMESHIERT S - BBET S ¢ verify il Please verify his entry to

the venue.

s FBEZOTIEHSB - AT S : ascertain  ffll Please ascertain the cause
of the blackout.

- BEHICEANR B - examine/investigate f§] Please examine/investigate the
contents of this report.

- A& T B : lookinto 4§l Please look into the accident.
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B Contact list GE#FKFEUAR)

ESRABRENHERT SR MELIF—VE, S OMEB- L5
(contact person) MAHI. XK. BEES. . A—ILT7FLAFEZ—ERIC
LTARANIZFETELEEEEINFET,

Contact_Information

ABC Company NY Sales Branch
Mr. Alex Hopkins, Sales MNGR, axhks@prime.com
400 New Scotts Rd. Armonk, NY 10504-1722
PH: 914-499-1900

Nice Corporation NY Office
Ms. Mary Bush, Admin. Div. MNGR, mbush@nice.com
16 Lake George Plaza, Warrensburg, NY 12845
PH: 518-964-6500

Wonderful Trading Brooklyn Subbranch
Mr. Ted Adams, Account General, tedad@wdfltr.com

200 Willoughby Avenue Brooklyn, NY 11205
PH: 718-636-3600

&1 Contact list ®—44l
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RISHFE LY BFHDOBIillEYasukoDEEETY , Yasukold, ESLL LTI DERE
ZREL. F-ITM L EIERODBEIFERICOVLVTERZTOTLVET,

Yasuko- Hi, Bill. How’re you this morning?

Bill: Hi, Yasuko. I feel great, thanks.

Yasuko- That’s good. Well, I received another mail from Beth. You
were included in CC. Have you read it?

Bill: No, not yet.

Yasuko- She said in it that John’s driver, Jeff, will pick you up at the

arrivals hall of Logan airport . Have you met Jeff before?
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Bill:

Yasuko-

Bill:

Yasuko-

Bill:

Yeah, a couple of times. That would be a great help to me
anyway.

For the schedule during the trip and other necessary info
associated with your trip, I've mailed them to all the people
on the contact list.

I’'m very impressed with your fine arrangements as always.
Glad to hear that. I wish you a safe trip.
Thanks. OK, talk to you later.
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B BEIMEN ZRISVWEILE LTHAINS DN “a few times” TT A, FULE
BREVWDORIL L LT ”a couple of times” , “several times”, “on several occasions” 225

PO FET, FELLREBRBREHIIDTAIZDEL LfESTHAELLED
B EEZ2RITZOMORI (FITWIFEHEERINY £9)

Bob always comes to school on time.

My father is almost always away from Japan.

Taro usually takes this train to work.
The boy is frequently late for appointments with his friends.

People in that country often experience natural disasters.
I sometimes think so. % L < IX From time to time, I think so.

They occasionally have a meal together.

Tom seldom joins our drinking parties.
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M talk to you later : #ENTIL, TTIEEZ - « - | 2WVWIHIREZTIESBLVEBbh
I, — AR "Bye” X “See you” UM TDOE Y R I EXIERREARDY., Z
{Lfb@&ibi“ [ZNCedbEl « - | LIEERLEW®RTY, EBRIZESTHIZDITE

£ D :

See you later. See you around. See you soon.

Talk to you later. Talk to you soon.
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Ql. AYIRITEEZEELTFSLY

1) [F90to3—DA—T=07FTHEI0BLAHYEEA ]
The opening of the Tech Center is( @ )10days( @ ).
D< > @< >

2) TRIRERROT=-OHIC M EKEZBLESTIIEGSAN]
In(C @ ) tosolve the problem, we haveto( @ ) something( @ ).
D< > @< > < >

3) [ ATA T4 RIZFTINTCEIEHYET MM, FIEED, |
Have you ever visited our Chicago office before? Yes, a( @ Jof ( @ ).
D< > @< > < >



4 X =2 (3) (4) ORAEER (2/2)

Q1. AYaRNITEEZEL T T L
1) TEBIFIHENRZL FIFVDHF T4 REFRFEIZLTLNS]

My boss is ( O X @ ) away from the office due to numerous
business trips.

D< > @< >

2) IRVITBEITETEEL TS
Ben( @ )drivesto( @ ).
D< > @< >

3) TAHUN=—DIEBSADRTMAZDA—ILOCCYRMIBYFERA ITEBENAES
MEEE D ——ITFHEREL TS

“Mr. Sato of A Companyisnot ( @ ) @ ) the CC list of this mail.”
“Please ( @ ) @ ) Tony whether it’s OK.”

®< > @< > < > @< >
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AyaARICHEBZANTXXZEZSERLELELEDS

1. Tom is ( ) ( ) of the two sons in the Smiths.
FAIRSARODZABRFOERDIES TT,

2. ( ) ( ) three, Tom was the ( ) easy-going guy.
SADS BT FALRERLERGBE 2T,

3. Mikeis ( ) ( ) ( ) ( ) in this school.
A7 X DERTEDSIDL2EHICELY,

4. ( ) made me ( ) than to hear from him.
BhoERZELLDCEIFERLWNC EXGEMDT=,

5. The ( ) people attend, the ( ) the meeting will last.
HEENMZ 5(FERMITIES <,

6. This summer was ( ) hotter than last summer.

SHEIERLIYT -EBMOT=
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7 . Lake Biwa is ( ) at this point.
BEENICOBARNERTT,
8. He has ( ) ( ) ( ) 7 children.
WITIETASHDFHDNET,
9. It’s ( ) ( ) ( ) 5 kilometers to the station.
RETELVEWVSFAREBETY,
10. ( ) ( ) half of this story was ( ) ( )
than the ( ) half.
COPRBOMEEFRELY L H<{H< L,
11. Using a mobile-phone is ( ) ( ) convenient way of
communication.
MEREEIRLENLZaS A =4—>a VFBRTT,
12. He is junior ( ) me ( ) three years.
=He is three years ( ) ( ) I am.

WIEFA L Y3DELY,



