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Good morning. My name is Yoshiko Kato. I've been very
excited about the new assignment here.

For the past year, I took the childcare leave, and I've just

returned to work.

Before the one-year leave, I used to work as a clerk in the

sales department of a computer company in Osaka.
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By the way, I've been living in Kyoto for five years now. I love
visiting old temples and shrines there.

It’s a great pleasure to start to work with you all. Thank you

for your time.
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NZRKDHoNBHENHYFET, HERMNMZ1~27IEEOD|

BN EADZVEIEGTIE., EFHFRE B OB ETEEICKIFELGEHCHE

FFEMNEZ BN

TWAIGBHIZIE. BH0OARTCHELTERXEBAANDCE, Chihb—#E
[ZEIKAICRLAZES>THLSTELEETTH L. RO P THREROGF

ATLSEHDZELD LN S ELNTLED,

B3E. BRDAMZEIIIEABFEDFRITEL T, "My name is Yoshiko

Kato.” dULME “I'm Yoshiko Kato.” EMHYET M. E
RICBEBNTZITOEZ(E "My name is Yoshiko Kato.”

ECKRADIZTIE
DIFSH FEEE L

WHOhTWET, —F. APaFIIEFEITOEERENT. HHWI. T&

LDH)THRIELRWERDNET,

ARELTEKAADBEHBNATHNIE "T'm Yoshiko.” (F7—RAb=R—
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W4ERE B D “I’ ve been living in Kyoto for five years now.” (&, IR

#IZSFFEA TS IELSIFZEITELTWET, — K. [REBBIZEA TS
FBHICHEEL=1EWLDIESIE. 71 ‘ve lived in Kyoto for five years
now. ~ MELVTL&ED, "T've lived in Kyoto.” [(KIREBICFEAT=CELH
BIELBIRTEFET,

B 4EREB D “I love visiting old temples and shrines there” DX
[CDWLWT: “love” D@HEEIRE (~ing). to AFERRDWNT NEEL\T
LA T, BERAVGIRIFEFCTI D, HATEVLZERE. ATEIIBA
EFRICRARKIFEFHBYNGTFEL. REBIIFHBYLELSIT AN
ZT1ERYET, DM, BIRFES LU to AEHADWNT hbfEATTEEL
BEAlE LT like, start, continue ERHYET,
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Yoshiko-
George-
Yoshiko-

George-

Yoshiko-

George-

Hi, I'm Yoshiko Kato. Nice to meet you.
Hi, Yoshiko. I'm George. Happy to have you with us.
I'm also glad to be with you, George.

If you have any problem at work, don’t hesitate to
let me know.

Oh, it’s very kind of you. I hope to get used to things
here soon. Thank you for your time, George. See you
later.

OK, see you later.
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BNEANEDOZFETIE. BF (L7, BMEICERGL) 797—AR—LALT
H?UA WET, IHEDAADE BN DIBETH, TCICHFDOLETE
BZ. I7—AR—LTREUNMFTBELIIZIDBITELED,

BOXNEDODANDECHBNTORVIOERBETIEEVNTETHERTTILE
S35 & . "Nice to meet you.” 2 “Glad to meet you.” . ®HDLILEEEL
77UV T "It's nice to meet you.” 82 “I'm glad to meet you.” ERRLE
¥, cDI—2 )T, BEHBRNDHIRET "meet” ELVSITANS
FSFTHONDDOH B8, to AEFAMEHLNTLET,

B575AIC, BEMNAL-BOANEICIRKBIESEENTETRIEYTL
T=1EEDEEIT “It was nice meeting you.” ERBLET . TEHHBE. H
BHT793 (Pmeet” F) 2HBFBLEHE. HFEYERIAFEBL TLVELVS
45‘/7"(“*5%[2 [~TETHEYTLEL [~ TETHETLZ] LR
AHGEEEIA (~ing) ZFELVET,
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B ZDHOFEFESRIA:

HEefnEk. —EHRERLE-2MSV 7 TEDAEBEL., [F-6%
WTCETAKYTT L. TFEBRVWTETHRICKYTLEILESHEE
[X. "meet” TlE7FL. "see” ZfELN, EFE2DODIL—ILIZEDE, "It's
very good to see you again. " (BEEEOMER to AERER).
HAHUE "It was very good seeing you again.” (BEL=HD N

- BB ER) ERBLET
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George-

Yoshiko-

George-

Yoshiko-

George-

Yoshiko-

Will you prepare a presentation document using
PowerPoint? Here’s the draft. Please type all the

characters in the Century font.

Sure. How soon would you like me to get it ready?
Can you finish it by 3 p.m.?
I'll try my best. Any other request on this?

Well, please be sure to insert a page number on
each worksheet.

OK, I will do it.
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BAEROEKREICE, LTOLIGRENEDONET,

{511 Will you prepare a presentation document?

Can you prepare a presentation document?

512: Would you prepare a presentation document?

Could you prepare a presentation document?

BHLEITLEY

ISHEFTEHASH? | DLITHhD AT IVICEKRE

T3L2DERETT, =L “Can yvou~" MIFS5H “Will you~" &V
SHIZHAV AT IIVERBRESNTLVET,

mH20kr7rEy.

L TWVET,

IBRZE>TELAF AN IETEICEKIRT HLEE
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George: Would you fax this report as early as possible?

Yoshiko- Sure. The receiver of this message is Alex Smith of
the New York branch, and there are 10 pages
including the cover sheet, right?

George: Exactly.

Yoshiko- OK. I'll return this report to you when all these
pages are faxed correctly.
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<+++20 minutes later=== >

Yoshiko: George, the transmission has failed due to some
trouble with the fax machine. I ‘1l try again half an
hour later or so. Or, 1s there any other fax machine
availlable in this office?

George’ No, I don’t think so. Would you mind trying it again
later with the same machine?

Yoshiko- Sure. I'll let you know the result later.



o—=28) T7YOREEDEEERITS (3/4)

B —2DRIF T, 77V REEDEKBEEZTT-05—0MKIBEIC

FL. EELEFROEERBEHRLTVET, COKIIC, PLTHE

BR7E mANBdAIE,
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B "would you mind ~” Z{E->1=FRIKR[-ZDL\T:
[~LTIHFGEWOTLUEOMNIETEITEIET HEE. ~LTHLALNTLES

MBI R Z/5EENDRBTFEL T Would you mind ~" A EHHET,
1 TE(C{kIEIT S Would you mind opening the window?
512 WBERRIZA&KEEEFS: Would you mind if I open(ed) the window?

Would you mind my opening the window?

BEhsDRBILISEL., TWLWTT KIEFZABIZEEIE "Not at all.”, “No, not at
all.” @AM “Of course not.“ FORINZEZALET A, BIC “Sure” THR
BHYEE A, HI2TIE "Go ahead, please.” R TY, —A. [BERYLT=LV]
EB o716, "T'd rather not.” (TEALERBYFHANB L2 EETNIE DD KD
[CEWLEL&LD,
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Q1. AYVaRAIZASDEEZEZD~DHIMLREATTSLY
1) TCCTOFHLWVBHEDRAI—rET o2LELAICLTEYEL]
I've been very ( ) about the new assignment here.

@ looking @ excited @ waited

2) THRIEIVEL— 32U DEFRB TEHBEL TEHL TLVEL

I( )as a clerk in the sales department of a computer company.
@ wasusedto @ gotusedto @ used to

Q2 (HB)EWVIZABZEBDE N ZEYFZEDO~DHMNSEATTF LY
[TREPIZIEA THEICHEYET
I've been living ( ) Kyoto ( ) five years.

@ &H:at, Lriduring @ &H:in, Liifor @dh:on, LM:during
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Q. (H)~(OIELET—FZANTTFSL

D (#HEOANID) I (@QBENWTETHERTT L (EOANEDRNERIZ)
[ (DBHRNTET MKYTLE]

(a) Nice ( & ) ( LM ) you.
(b) It was nice ( D ) you.

2) (BELEAIDI @QFEHFENWTETRILYTT L. (FOALED BN
[ (DFERHEVNTETAKYTLE]

(c) It'sverygood ( £ )( & ) you( H ).
DIt( & ) verygood ( < ) you again.
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Q. AYVaRITBELI=T7—FZANTTILY,

a) [BEHEFH>TTNARLN? ]

( ) you wait a moment?

b) ThHAEBFBEWTEITETTLLEOIMN? ]
( ) you wait a moment?

HLLIX

( ) you ( ) waiting a moment?



